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Getting prepared 
Get prepared in advance. Don’t wait to start your system 
last moment and make people wait. 

Check that you have updated versions 

Check battery, power connection, backup etc. 



Internet Connection 
 Check your connection beforehand  

 Have back up of an alternate connection 

 Take off  other devices  Google home, Alexa etc so that  
your computer does not compete with these devices for 
signal. 

 

 Also I recommend to write down meeting ID’s if any so 
that you don’t look for reconnection if for any reason 
get disconnected 



Camera Sound Light 
 Check your camera is working (lens is clean) 

 Check your sound  

 Make sure your video and audio connection is on 

 See enough light is their (in front on your face) behind 
your computer 



Space  
 Choose a private and quite space in home (shut windows). 

 Remove all the clutter from behind. Keep back drop plain 
wall if possible. 

 No outside noise  (traffic, neighbours) 

 Maybe someone else in family is also wfh so take care of 
that part (both not sitting in the same room) 

 See that you are not interrupted in between (inform your 
family in advance) 

 Keep a pen and paper on hand 

 Close all other windows on your laptop / computer so that 
notification do not keep disturbing you. 



Interview Outfit 
 Professional look 

 Dress well it gives you confidence  

 Dress as if you were giving an interview in person 



Resume 
 Since you are giving a virtual interview keep a copy of 

your resume handy 

 Suggest to make necessary changes in resume with 
updated knowledge of wfh skills picked up during 
lockdown period 

 Suggest make Visual Resume (on PPT) as every thing 
is virtual. It becomes easier for HR to screen and also it 
will captivate them by the new format in PPT form. 
Non traditional form. It also shows your creativity. 

 I would prefer to use functional format (skill based) for 
visual resume not reverse chronological format. 



Interview 
 Relax yourself before interview, meditation/yoga helps 

 Present yourself in such a way that you are the best fit 
for the job. 

 Have  eye contact  

 Don’t fumble 

 Be prepared to sell yourself but be polite 

 Make and keep your notes with you since it is virtual. 
Becomes easy to answer few Q 

 



Ask yourself 
 You gave an interview and not selected WHY? 

 

 

 Probably you didn’t give the answers what they wanted 
to hear.  

 



Do’s 
 Be prepared.  

 Rehearse Interview.  

 Anticipate obvious Q. 

 Look at the job description very carefully.  

 Read your resume twice before you appear.  

 Find out about the Company.  

 Find out about the working culture. 



Few don’ts 
 Do not be overconfident, but be confident 

 Do not criticize past employers 

 Don’t say I hate my job – cribbing is unprofessional 

 Don’t give answers in Yes and No. 

 Don’t show desperation for job but prepared to sell 
yourself 

 Keep personal issues away. 

 



Some questions related to WFH 
 Was this your first time to WFH 

 How you got equipped and what new things you learn 
while WFH 

 What challenges you faced initially 

 How is it different from office working environment 

 Would you prefer to WFH if given opportunity 

 

 

 

 



Some questions related to WFH 
 What you missed most while wfh 

 Was your office software linked to your work  

 What software ERP system did you use Microsoft 
Office, SAP, Oracle 

 Was it real time communication 

 What skill do you need to work remotely 

 Was your work monitored – How many hours did you 
work daily on an average. 

 

 

 

 

 



General / Behavioural /Stress Q 
 Now can we take some other questions – general / 

behavioural /stress Q 

 



General / Behavioural /Stress Q 
 Tell me something about yourself. 

 Tell me something about that is not in your 
resume. 

 Before your current job, you have a gap, can you 
explain. 

 In what work environment are you most 
productive 

 

 

 



General / Behavioural /Stress Q 

 What are you passionate about 

 What do you know about our Organisation / 
Company 

 How would you handle stress and pressure – 
behavioural Q 

 Give five adjectives that fit you most 

 What are your strengths? 

 

 

 

 

 



General / Behavioural /Stress Q 
 What is your greatest weakness? 

 How do you handle failure? 

 How do you handle success? 

 Do you consider yourself successful, why? 

 How would you describe yourself 

 How do you respond to criticism 

 

 

 

 

 

 



General / Behavioural /Stress Q 
 How would co workers describe you 

 What did you like and dislike about college 

 Are you willing to relocate 

 What do you think it takes to be successful in an 
organisation like this 

 Where do you want to be in five years 

 

 

 

 



General / Behavioural /Stress Q 
 What are your short term goals? 

 How does this job fit in your career plan? 

 Why are your marks scores so low? 

 What Motivates you? 

 Why are you applying for this job? 

 

 



General / Behavioural /Stress Q 
 What interests you about this position? 

 How you deal with tough challenges. 

 Why should we hire you? 

 Tell me about a time when you reached your goal. 

 Why did you leave your last job. 

 Describe your current job 

 



General / Behavioural /Stress Q 
 How did you handle a mistake done by you. 

 Why are you changing your career. 



Any questions for us 
 Ask questions if you have any. 

 If I get this job –  

 How much time do I get to join. 

 Whom I will be reporting to. 

 How many people in my team 

 Posting will be for which location. 

 

 Don’t ask whether I have been selected or not. 





 

         Thankyou 
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