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Important Information on Online Correction

All type of corrections like “Personal information , Deductee details and Challan correction” can
be made using Online correction functionality available from FY.2007-08 onwards depending
upon the type of correction

Type of error or defaults Correction Type Available from FY DSC Required
IfChallan is unmatchead Challan corraction FY 2007-08 ONWARDS No
To Add new challan Add challan to statement FY 200708 ONWARDS No
To clear Interest and Late Fee
demand payment Pay 220, Interest, Levy, Late filing FY 2007-08 ONWARDS No
Resolution for overbooked challan (Move
To Move Deductee row deductee row from challan) FY 2007-08 ONWARDS No
To update PAN PAN correction FY 2007-08 ONWARDS Yas
To Add [ Modify deductee row Add/Modify deducteae detazils FY 2013-14 ONWARDS Yas
To updzate personal details Personazl Information FY 200708 ONWARDS Yes
To Modify Salary details Add or delete salary details FY 2013-14 ONWARDS Yes

This feature is extremely useful as it is :

Free of Cost :TRACES does not charge any fee for doing online correction

Time saving: No need to request for Conso file and wait for file availability. Just raise a
request and you can select the type of correction you wish to proceed with. Correction gets
processed in 24hrs

Effort saving: No need of any software/ CD/PEN drive , just login and file the correction
Enhance efficiency: Error specific correction is possible

Note: For paper return online correction cannot be done
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Most Common Error While filing Online Correction

I Error Description I Explanation
§This error appears if the data entered is not pertaining to FY,
Nodata available for specified search criteria ‘Quarter, Form Type and latest token no. Statement is cancelled

@/ rejected for selected search criteria
Request for correction has already been submitted for the T:|This error occurs when Deductor has initiated an online
specified search criteria. Please check statusin "Track ‘correction and itis at “In Progress” state i.e. pending at the
Correction Request ‘ screen under ‘Defaults’ menu ‘end of Deductor.
(This error occurs if :
-JAVA 8 (update 45 ) 32 bit /64 bit depending upon system
‘configurationis not updated. Restartthe system after
'updating JAVA.
-Browsing history, cookies, temp files are to be cleared. Clear
ffthem first.
- Pop- up blocker is NOT enabled currently.
- Browseris not compatible in order to proceed with Online
‘correction
It has been assigned to admin user and is pending at Admin
Reguest has been submitted to Admin user §User end. Only admin user has the authority to submit online
‘correction
[ This error occurs when Deductor is writing “0” in the column of
'Reason for non-deduction is mandatory :Total TDS deposited and TDS Deducted in Add/ modify
‘deductee option

System has encountered technical problem. Please try after
sometime

! - -
[REBSOSCE IWES HECHEBOn-( mdntarary i This error occurs when Deductor is not selecting Flag "A”

|

RER=SIRCTRENEr eCEon IS THanoa ey EThis error occurs when Deductor is not selecting Flag “C”
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Most Common Error While filing Online Correction (Contd.)

'! Error Description , Explanation
Increase in amount claimed as Interest(15), amount

‘claimed as other(16) and Levy(8) should not be greater
ithanthe remaining available balance in challan

This error occurs when Deductor claims more than the
Remaining Available balance (Column no 13) of the challan.

| This error occurs if statement for that particular Form type,
Online correction on TRACES is not enabled for the FY and Quarter is not processed by TRACES. So, once
!requested statement. Kindly file correction through NSDL  Deductor will file correction statement with Conso file at
:andthe subseguent correction can be filed on TRACES NSDL and it gets processed by TRACES ,online correction will
! be enabled for that particular statement.
} This error occurs if the PAN of authorized person in Profile
PAN of Authorized / Responsible person as per Personal Section of the TRACES is different than the PAN
Information of the correction and as per TRACES Profile ;mentioned/ Not Mentioned in the Personal Information of
'should be same. Please update PAN of authorized/ ‘the Statement. Deductor need to update the PAN in the
'Responsible Person in the correction file Personal Information same as mentioned in the Profile
'section or vice versa.

‘ This error may occurs if book entry flagis “ Yes” which has to

‘changed to “No” . Please refer the E-Tutorial on Add/Modify
‘Challan

Nochallan for FY (e.g. 2014-15) available for tagging.
|Please select another FY from below dropdown or deposit
‘challan or contact your AO of conso file ( if changes in
‘challanrequired )

Or
Incorrect TAN or Assessment Year is mentioned on the
«challan, Please contact AO for this rectification.
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Brief Steps for Online Correction — Resolution for
Overbooked Challan (Movement of deductee row)

* This feature enables deductor to move deductee rows from one challan to another challan
having balance in correction statement

 For example, If Challan 1 gets overbooked by Rs. 10000 and challan 2 is available with
balance of INR10000 or more, Deductor can easily move overbooked deductee rows upto
INR 10000 from challan 1 to Challan 2 by filing online challan correction

 Step 1:Loginto TRACES website

* Step 2: Go to “Request for correction” under “ Defaults” by entering relevant Quarter,
Financial Year, Form Type , Latest Accepted Token number

e Correction category should be “Online”

* Request number will be generated

e Step 3 : Request will be available under “ Track Correction Request”

* When request status become “Available” click on Available / In progress status to proceed
with the correction

* Provide information of Valid KYC

* Step 4 : Select the type of correction category from the drop down as “Resolution for
Overbooked Challan (Movement of deductee row)”

* Step 5: Make the required corrections in the selected file

* Step 6 : Click on “Submit for Processing” to submit your correction (Only Available to Admin
User)

e Step 7: 15 digits token number will be generated and mailed to Registered e-mail ID



Status of Online Correction Requests:

Requested - When user submits request for correction.

Initiated - Request is being processed by TDS CPC

Available - Request for correction is accepted and statement is made available for correction.
User can start correction on the statement. Clicking on the hyperlink will take user to validation
screen. Once user clicks on request with 'Available' status, status of request / statement will
change to 'In Progress'

Failed - Request cannot be made available due to technical error. User can re-submit request for
same details

In Progress - User is working on a statement. Clicking on the hyperlink will take user to
validation screen

Submitted to Admin User - Sub-user / Admin User has submitted correction statement to Admin
User

® Submitted to ITD - Admin User has submitted correction statement to ITD for processing
® Processed - Statement has been processed by TDS CPC (either for Form 26AS or for defaults)
® Rejected - Statement has been rejected by TDS CPC after processing. Rejection reasons will be

displayed in 'Remarks' column



Login to TRACES

Home | About Us | Contact Us | Help | Related Links

Login

Search In »

Q allallA W @ Engish ~

TDS

Centralized Processing Cell

O

Deductor

Login

TRACES

TDS Reconciliation Analysis and Correction Enabling System

Click on help icon
next to each field
for more details

User Id*

Password™

TAN for Deductor /
PAN for Tax Payer®

Verification Code™

Enter text as in above image™

Enter the text as

Enter user ID
and password

Password is mandatory

TAN / PAN is mandatory

Verification Code is mandatory

For more details
on any screen,
click on Help icon

o For Deductors:

u If you are not yet registered in TRACES, you
may login for first time with existing User Id &
Password as provided by TIN and your TAN

8 If you are unable to login with TIN User Id &
Password, please register as new wuser in
TRACES

" If you are already registered in TRACES, please
login with your registered User Id, Password &
TAN

For Tax Payers:

B If you are already registered in TRACES, please
login with your registered User Id (PAN),
Password & PAN else register as new user

Common Note:

displayed in
erification Cod
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Welcome Page

\')/ TDS

TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard

Quick Links
Challan Status

Request for Justification
Report Download

Request for Conso File
Download Form 16
Requested Downloads

PAN Verification

Inbox m

Statements / Payments Defaults

Welcome to TRACES!

TRACES iz a user-friendly application that will help you to manage your TDS / TCS account.

Some of the functionalities available through TRACES are listed below.

m Dashboard view presenting summary of your account
® Statements / Payments
m View challan status and challan consumption details

m View TDS-TCS Credit for a FAN and verify PAN of Tax Payer

® Downloads
®m Download reguested files

m Download Form 16 / 164

¥ Profile

m Update Communication Details

Landing page will
be displayed
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Communications Downloads

g;

BT )
Gowernmant of India
Income Tax Department

Profile m

Customer Care

Toll-Free: 1800 103 0344

E 0120 4814600

j contactus@tdscpc.gov.in

User Login Details

TAN / PAN |
IP: 125.19.234.74

Last logged in on:
18-Jun-2014 at 10:26 AM




Online Correction Request Flow

Home | About Us | Contact Us | e-Tutorials | Related Links® | Logout Search In Q _A__ZA N B egsh B
\f Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System et e
Iacome Tax Department

Dashboard Statements / Payments Defaults Communications Downloads

View Defauk Summary
Request for Correction
AT I Request for Justification RepD
Quick Links Welcome to TRACES! Gownioed
Chakan Status TRACES is & user-friendly | - Corecton Request “age your TOS /
. - View Saved Statements
Request for Justfication Some of the functionalitie 1 below.
Report Dawnload Correctons Ready For Submission

® Dashboard view pres Tag / Replace Challan

Raquest for Coneo File ® Statements / Paymer Track Request for Tag / Replace

Download Form 15 ® View chalian 3.9.'?"3'.'. O L ICWECOREER,
Requested Downlosds ® View TDS-TCS Credit for a PAN and verify PAN of Tax Payer
PAN Verificaticn ® Downloads
Inbox m # Download requested files
# Download Form 16/ 16A
® Profile
® Update Communecation Details

Select “ Request for
correction “

TAN / PAN |

IP; 125.19.234.74

Last logged in on:
01-Dec-201S at 11:54 AM
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Online Correction Request Flow

Home | About Us | Contact Us | e-Tuterials | Related Links~ | Logout Search In ¥ Q) Lii @ | B ‘ English E
" Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System oy

Income Tax Department

Dashboard Statements / Payments m Communications Downloads Profile m

Request for Correction

o Enter details below and submit to enable correction for a statement.Correction cannot be filed if regular statement was filed as a paper return

0

Note : In case relevant requested statement for Offline correction has more than 5 lakh Deductee Detail rows (combined count of Annexure 1 and 2), the request will not
be provisioned.

Financial Year* | -Select-- Iz‘ Quarter* --Select— B Form Type * -Select-- IZ]
Correction Category™ —Select— Izl Latest Token Number® @ Submit R

/\
/ \ iy Click on Submit

\Request

Enter correct : Financial Year, Quarter and
Form Type, correction category and latest
token number ( latest token number as
per processed statement)

Copyright © 2012 Income Tax Department
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Online Correction Request Flow

Homa | About Us | Contact Us | e~ Tuterials | Related Links* | Logout Saarch In* QA LA A i [ B ‘-"I“ll‘m

\\')/ TDS

Uentraliasd Processing Cell

TRACES g

TDS Reconciliation Analysss and Correction Enabling System

Dashboard Statements / Payments m Communications

Faguast for cormrectien for Form 260 of FY 2013- 14 and Quarter Q1 has basn submitted. Requast Numbaer is 24754 and Reguast Date is 13-Asgust-
2014,

Yeu may check status of the requaest through Track Correction Requast’ wnder 'Defaults’ manu. Cormection can be started once request status s
“Availabla’.

Request number
received

Click here to track
Ga 1o Traak Coaffection quﬂl-i

\ Gction request or
navigate ‘ Track Correction
Request “ under ‘ Defaults’
menu

Copyright © 2012 Income Tax Department
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Online Correction Request Flow- View submitted request

Track Correction Request
Fleass aslect one of Ihe below Search Opleens
Enter Request Number (Search

Option 1) or Request Date

(Search Option 2) or “view al

Request Mumbor Date ¥ View AR (Search option 3) to view all the
Request status

III

Correction Boequest Dedads

i) Cick on 2 row o select it and chck on status s iaisble’ o fin Frogress’ te start or work on comection for a statement

u Chck om & roew G0 select 1b and snbes Uasr [d n "dssgn To' fisdd snd subme to samugn the skatemsnt to scther mer

Hequest Eequesi  Financial Form Latest Token Correction wew Token Processed
Date umbeer Year D Type Humhber i Category b Fumibeer Asslgned To Duate
iBdug- 2014  24FH Fo3-14 ag IR0 I Progeeas nine AL AT O TE S
19-Aug-2014 14769 FOI3-14 o4 170 FIZANNACENNTIID | S “nlne ACEA] DOOTES
06-Aug- 2014 4414 70314 o 70 $IIANENNENNTSI0 Rejecied Rejection  A10INNNENXN] 35S ACEAIDDOTES
=0k T
Fage 1 all Wierer | - Fof 2

Click on In progress or Available
status to initiate online
correction

Available Status - Request for correction is accepted and statement is made available for correction. User
can start correction on the statement. Clicking on the hyperlink will take user to validation screen. Once
user clicks on request with 'Available' status, status of request / statement will change to 'In Progress’
In Progress Status- User is working on a statement. Clicking on the hyperlink will take user to validation
screen
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Digital Signature supported KYC Validation contd. (Step 1)

Home | About Us | Contact Us | e-Tutorials | Related Links » Search inv ‘{ A |lA A S . Engish ~
$» TDS e
\ / \ TRACES
Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System m”,mm':,,du
Income Tan Department
Dashboard Statements / Payments Defaults Comwnkatiogs_._- "w!pads Profile m
\n" Important
N note
Choose KYC Flow ] e

l ~

o Since you have Digital Signature registered on TRACES, you can submit KYC once and access all downloads, update profile, submit online correction without separate
KYC for all functionalities or You can opt for a normal KYC Vakdation separately for each functionalty without digital Signature

“@=Rigital Signature supported KYC validation Normal KYC Vahdaton (Without Digital Signature)
: —7"’:::::,.'_;_‘ ——— " Select the optio‘r;h""'- X
Please select the statement for whl::;n—v‘t;cf wan . " Digita| Signature \}
: o supported KYC P 4
Financial Year*  .-Select.- v  Form Type* .vs.-.;.':if.validj;t.i@x step-1}ceec -

o Digital Signature will be validated for "Digital Signature supported KYC vakdation™ option

Validate DSC

Digital Signature Support KYC validation screen will appear only if Digital Signature is registered.
Deductor can register/re register their Digital Signature in Profile. Please refer — Digital Signature

Certificate Registration e-Tutorial for more information.
Normal KYC Validation (without Digital Signature) — User can opt a normal KYC validation

separately for each functionality without digital signature.
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Digital Signature supported KYC Validation contd. (Step 2 & 3)

Home | About Us | Conkact Us | e-Tutonals | Related Links « | Logout Search In - Qifla [aflA [ Engish -
“ Centralived Processing Cell | TDS Reconciliation Analysis and Correction Enabling System T

Incanse Tan Department

Dashboard Statements / Payments Defaults Communications Downloads Profile m

Choose KYC Flow

@) since you have Digital Signature registered on TRACES, you can submit KYC once and access all downloads, update profile, submit cnline correction without separate
KY'C for all funcoonalities or You can opt for a normal KYC Validabon separately for each functionality without digital Signature

@ Digital Signature supported KYC validation ) Normal KYC Vahdaton (Without Digital Signature)

Enter ‘Financial Year’,
Form Type' and "Quarter’
for which KYC will be
provided by user (Step 2)

Please select the statement for which you want to provide KYC

Financial Year* 2014.15 +  Form Type* 260 » quarter* FENE -

@ oigital Signature will be validsted for "

Validate DSC

Diiad angrted KYC validation” option
Click on * Validate
DSC" (Step 3)

Af‘t?r validating the DSC, one time KYC page will be displayed for the FY + Qtr + Form Type combination which has
been selected by the user.
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Digital Signature supported KYC Validation (Step 4 & 5)

Home | About Us | Contact Us | e-Tutorials | Related Linksv | Logout Search In v Q| 2a/A|A N P Ecngish [wl
W Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System B i O
Income Tax Department
Dashboard Statements / Payments Defaults Communications Downloads Profile m

Choose KYC Flow

Since you have Digital Signature registered on TRACES, you can submit KYC once and access all downloads, update profile, submit online correction without separate KYC
for all functionalities or You can opt for 3 normal ’(Yf‘ \I:lu‘iahnn canarataly far aach fiinrtinnality wrfhnn# rlmvfal S|gnature

T T S

*Signing dots with your private exchange key

An appication i requesting access 10 2 Protected fem

@ Digital Signature supported KYC validation @

Please select the statement for which you wanf

Password for
CryptoAP! Private Key I: '§ nter ‘Password’ whic
~ | Remember password 7 was set at the time of

installing the certificate

(Step 4)

Financial Year® 2013-14 E Form Type‘;

o Digital Signature will be validated for "Digital Sigtf

Validate DSC Click on ‘OK’

(Step 5)

Note: ‘Signing data with your private exchange key’ will not be displayed if security level has been chosen as medium / low
during installing DSC in browser / hard token and ‘applet window’( as shown in the next screen) will appear directly.
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Digital Signature supported KYC Validation (Step 6 & 7)

Homa | About Us | Contact Us | e-Tutonals | Related Links~ | Logout Search In v

Qlllallalla R B e (s

TDS

Cemmmlied Proocwarg Ol

Centralired Proce
Dashboard
L1 ]
Since you have Digal Signature

for all functionalities or You can

& Digital Signature supported KYC

Please select the statement fof

Financial Year® 2014.1%

Select the
certificate for digital
signature (Step 6

correction without separate KYC

Cllck on ‘Slgn to

© oigital Signature will be vaiidetd |

Validate DSC

proceed further
(Step 7)

Copyright © 2012 Income Tax Department
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Digital Signature supported KYC Validation (Step 8) — KYC of the FY +
Quarter + Form Type selected in Step 2 will be displayed

Dashboard Statements / Payments Defaults Communications Downloads Profile

A\
Please enter Token Number of Regular Statement Filed for Financial Year, Qud;pf‘/{n; Token Number of only Regular ™
(Original) Statement corresponding to

Form Type 26Q the Financial Year, Quarter and Form
Financial Year 2014-15 Type dispiayed shoye
Quarter Q2
Tick in Check Box for NIL
Token Number / 2) Challan or Book Step 8 >
Provisional Receipt Number (PRN)* Adjustment

//_____/
PART 1. Challan Identification Number (CIN) Details / Tn;s@y/ra/oaﬁs as quoted in the above Statement

|| Plaase selact if you have ONLY NIL Challan{s)(Challan(s) with zero challan amount) in the statement. It is mandatory to enter

unique PAN-Amount Combination in PART 2 for NIL Challan statement, SO ———
["] Please select if the payment was done by book adjustment (for Government Deduaors)e/ Government deductors not
Important having BIN details tick here and
N need not need provide BSR an
i Please enter a Challan with at |east three distinct valid PAN-Amount combinations corresponding to ece: “ot S:fi IZW be bcsz':oa o
there is no such Challan, mention a challan with at least two valid PAN-Amount combinations. If ther allan serial Number below

challan with at least one valid PAN-Amount combination. If you do not have any such challan, mention Y S ——
Amount combination and also select the checkbox (no vabd PAN dedcutee row) in the PAN Details section below.

*Authentication Code will not appear on the screen in case DSC Supported KYC
*In one session this manual KYC page ( On the basis of input selected by the user ) will be displayed only once

Copyright © 2012 Income Tax Department
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Token Number Details (Contd.)

PART L Challan Identificaticn Mamber {CIN) Detadls / Transfer Voucher Details as qguoted in

Tick in check box for nil
challan or book adjustment

[T pleaze selact if wou have ONLY NIL Challan{z)[Challan]z] with zero challan a statemant. 1t is mandas

“enter unigee PAN-Amount Combénation in PART 2 for RIL Challan statement.

[T Please select if the payment was done by book adjustmaent [for Govemmaent Muctnn}/Mnent deductor no
D having BIN details tick

here and need not provide

BSR code and challan serial

number

i Plsass encar & Challan with ac least chrss distnct wvali
mantoned abowe. [F chare is no such Challan. mencian & challsn -d:h ar laast oo
iz ne guch challam, mantion o challan with st lesse ane valid PAN-Amsunt combing
mantion & challan with ne valid PAN-Amaust combinstion bnd o dalect cha chackb

AN Dersils section balow

Click on the Guide to
select suitable challan
option

Guide o identify 8 suitsble challa

Enter CIN details for a
challan used in the

5 ]
ESR Coda [/ Recsipt Nombar statement

Date on which Tax Deposited™
(|dd= mmme=yyyyr wg.. 12-Dec-1980]

Challan Serial Mumber | DEO"
Eerial Number [3 digits: &5., 00033)

CD Record number is not
mandatory. This column is
required to be filled only
when same challan is
mentioned more than once in
statement.

Amownt [P {eg.. 1'987.00)

d)
Chiallan Amownt [ Transfer Voucher® ki ]
CD Facard Mumbasr &

ick here if you do not
have any valid PAN

PART 1. Enter Unique PAN-Amownt Combination for Challen f

[Pieszs selact il chare sre no walid B, r mantioned shove

IR corresponding to

i) Flease enter three distinct PAN-Amount combinations comes above challan details
less than three PAMNS cormesponding to the specified challan, mention a

menticned above, If there are
ount combénations,

Click on the Guide to
select suitable PAN
amount combination

Guilde o identify the Unigue PARN-&mount Combinadons

FaN as in Statement Total Amownt Deposited (Fa )

3 4

Please enter TDS
deposited amount for
respective PAN’s
18
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Notes for Validation Screen:

Authentication code is generated after KYC information details validation, which remains valid
for the same calendar day for same form type, financial year and quarter

Token Number must be of the regular statement of the FY, Quarter and Form Type displayed on
the screen

CIN/BIN details must be entered for the challan/book entry mentioned in the statement
corresponding to the FY, Quarter and Form Type mentioned above

Government deductor can enter only Date of Deposit and Transfer Voucher amount mentioned
in the relevant Statement

Amount should be entered in two decimal places (e.g., 1234.56)

Only Valid PAN(s) reported in the TDS/TCS statement corresponding to the CIN/BIN details in
Partl must be entered in Part 2 of the KYC. Guide available on the screen can be referred for
valid combinations.

Maximum of 3 distinct valid PANs and corresponding amount must be entered

If there are less than three such combinations in the challan, user must enter all (either two or
one)

CD Record no. is mandatory only in case of challan is mentioned more than once in the
statement



Authentication Code Screen

Home | About Us | Contact Us | Help | Related Links » | Logout Search Inv

W

TDS TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaults Communications Downloads Profile

Authentication code valid for today is 4eDRZM . .
Authentication Code

Please copy and save the code given below. i |
will be available here

Copy from: LSSiZal

This code is valid for today for this FY, Quarter and Form Type and can be reused for the following requests for this statement:
= Download Intimation
® Request for TRACES Offline Correction File
= Request for NSDL Conso File
® View Default Summary
= File Correction
® Request for Justification Report download
= Upload Correction Statement
= Download Form 27A
= Download Form 27D

Proceed with Transaction

Copyright © 2012 Income Tax Department
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Challan Correction — Movement of deductee row

File Correction
TAN AGRA10007% Original RRR Number  5224X00000005301 Latest RRR Number
Financial Year 2013-14 Quartar g1 Form Type
Type of Correction ‘:s;loaam - View Details

Moddy | Ase Decuctee Demalis

Select ‘ Challan

Default Summary Details Correction’ from drOp
Pay 2201 LP LD interest, Late Filing Lavy
| Asd Chailan To Statement
' in the Statement
(£}
1 Short Paymaent 0.00 0.00 0.00
2 Short Deduction 72683920.00 Q.00 72683920.00
3  Interest on Payments Default u/s 201(1A)
3{a) Interest on Shoet Payment * 0.00 .00 0.00
3b) Interest on Late Payment 156000.00 $000.00 147000.00
AddRionsl Late Paymant interest ageinst the
M processing of latest correction 0.00 a0 0.00
“ Interest on Deduction Defaylt Ws 201[1A4)
4(a) Intecest on Short Deduction ** 10174486.00 0.00 10174486.00
4(b)  Intersst on Late Deduction 0.00 0.00 c.00
Addtional Late Deduction interest against the 0.00 5.00 0.00

<) processing of latest correction
S Late Fling Few w/s 2346

41000000X 1801
%3

Copyright © 2012 Income Tax Department
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Challan Correction — Overbooked Challan

Matched Challans ~ Unmatched Challans = Newly Added Challans

_—
Select * Matched
Challan” tab

List of Matched Challans in the sta

0 Select & row and click on 'idit Matched Challan Details’ to ed

Important

@ Select a row and click on View and Move Decuctee’ button to move deductee rows from one challan to another challan with sufficient balance, Fleaze use
this functionality in case a particular chalian has insufficiant balance to be consumed for tax payment(Tetal Tax D d) of ched daductes rows.

i

D
Recor BSRCode  Date on

ed Amount Claimed Available
d  /Receipt whichTax MRS/ TS ey  Seage  tducation lmerest Rs) Others (Re) DePOSUEARe) 30D by Book as Total Tax  Cptimedss Claimed ds “gyance atching staus
Numb Number Deposited gy (5] oy ("h r ao Crireedn N stme Deposited’ (Re) Re) Re ®s) §]
o @ a) Nomber 00 (12) k7 (Yes / 14 s 16 an
m @ No)
3

op | 401sese | 31-8ug-2003 | 14 | 157,000 Select the challan 0.00; 161,710.00; | Yes. | 181,710.00, 0.00| 0.00, 410.00 Matched and Consumed
B 50144 | 3142013 206 163,770 which is overbooked 0.00 163,770.00 Yes 156,560.00 0.00 0.00 84.00 Matched and Comsumed
B3 102040+ | 30542013 | 132 i 0.00 161,710.00 Yes 161,710.00 0.00 0.00 75.00 Matehed and Consumed
4 401944 | 31-Aug-2013 744.00 0.00 0.00 0.00 0.00 0.00, 11,744.00 Yes 7.725.00 0.00) 0.00 0.00 Matched and Corsumed

W Edited & Saved Rows

Click here to select
the deductee row
to be moved out
from overbooked
challan

Edit Matched Chailan Detadls  Reset Matched Challan Detalls  View and Move Deductee

22
Copyright © 2012 Income Tax Department



Movement of deductee row - Matched Challan

D4 [ a0ee | 3raig013 | 242 11.744.00 0.00 0.00 0.00 0.00/ 0.00 11.744.00 ves 7.725.00 0.00 2.00!
Pagel jof2 » &
B Edited & Saved Rows
E£dit Matched Chaflan Details  Reset Matched Chadlan Details  View and Move Deductee 2] I
Specific deductee row can also
PV poc I ey Beem be searched by entering the
“..PAN as per statement
.Lstafdodumoms ched to d chall
PAN of the ozd.:u':'/c
<0 Do Deductee Changed PAN Date of Amount Total Tax
Record Record  reference Deductee as Name of the Name as Section mest/Cre /Credite TOS/TCS  Surcharge Education  olected (Re. Date of
Number Number  number e m Deductee wm Code - ait "i:an Rs.) Re. ) Cess (Rs. ) ) Re.)
statement ) (1] i) an a2 a3 a3
m @ a3 ) @ & a4
@ (10{11)=
a2

[ < —

5 ! — 55 102 [31-Aug-2013 0.00 0.00 0.00 0.00 000 0.00
gl 2 esmmmamnas Wﬂs 192 31-Aug-2013 0.00 0.00 0.00 0.00 000 000

Is 3 [rReRTE———. — 192 [31-Aug-2013 0.00 0.00 0.00 000 0.00 0.00
@ls 4 e i 192 [31:Aug-2013 0.00 0.00 000 0.00

 emoTrr— |
5 5 Po——— Mudg SSA 192 [31Aug-2013 —nl 0 000 000
Page[i 10118 w o8 On selecting the challan, all View 1 -5 of 76
the underlying deductee
Move Deductes Rows ) ows will be displayed
Yo Default Summacy
Proceed to correction statement
Submut Comection Statement
23
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Movement of deductee row - Matched Challan

Edit Matched Challan Details Reset Matched Challan Details

View and Move Deduciee

x/)

BAN ms per Siatement*

) st of Sedictes smes altached o ssiected challas

Toral
co oo Deductee PAN of the  Changed PAN Date of Arwunt C  Totad Tax
cord  Becord  mfersnce  Dedwctes a5 - the """nl" :“ Nove & m Section  Payment/Cred b‘/{;w “”(‘ IC‘ h‘;‘"‘ 'm -locn.l @) o.’;“.. Duts of
Nambs Nt per ’ " @) ns )
fth @ ) “ ) el n ™ e an on A0)=(1 1he 4 o
o
-

SHEEMAR KLUMAR

SHTCHAR KUMAR
SHECHAR KUMAR |-

193

Click here to move
out the selected
deductee row

' Select the deductee row to be moved out to a

4,000.00 05w2013

4,000.00 03-)u-2013
J ¢

aw | « S 28100

different challan with available balance equal
to or more than the TDS deposited amount
for selected deductee row(s)

Note: deductee rows can be moved to a existing challan in the statement with sufficient available balance

or to a newly added challan in the statement.
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Movement of deductee row - Matched Challan

3
Q) Lt of duliem = the statement to which the seisted deductee sows can be moved

Copyngtt © 3031 Income Tax Departmant | Termeand Condifieny | Sy Poimy | Sypedeodteg Ssley | Smedbeck | SEeras

|ed
O 1) Toal Tax Deposted of tre rows: 25,3, 500.00
123 Nemser of Challanz with Remanng Avadable Delance (column 17} grester tham or egesl t= Total Tax Deposited of the seiected desuctee rowal
ho» 13) Sclect & dalian fiom the Beiow G5t 10 nove the deductes 1ows The noved deductes rows will B¢ tagged/attathed 10 the dalan 1o which the deduttee sow) ase noved
Chalan TOS / Amount
ot - by Remuming
8sa Seral Ed TCS Clained  Amount  Anwunt
Codas DEven (TR YOS/  Swchawy Bl @y Othes m CNoSu*  eposited 35 Totdl  Clumed  Chived bl fuadable |
Seceipt T loaes /000 TCSRA) o) "N &y, [ ) T DDNe M beok Tax oatere as Othe ST TEUETH
or Wamber 2 Serial “ 5] L P 1) tren w@) v a6 )
bece M Namber (Yes / (L) 1o s an
& Na) REN
orr
a na
- | 1 !
. 1| 2564440 25-Apr-2053 k) 1'°°°'°:: ©.00 0.00 .00 0.00 0.00: 'ooo'm'gj 4 No m'm': 1,000.00| 1,006.00 59’,00(7,: S”.OC:
;‘ - . - - —— . - . - . 3 - . . - -
3344044 05 Mar2014 505 1088, ﬁ 2.00 0.00 0.00| 0.00 .00 ’mmg 0 No ‘00,000.: 1,860.00| 1,000.00 R, g .
3 3 + M drd : - : - ‘. : — ,;‘
)| 2154840 [25Feb-2 "WO:, €.00] 0.00 .00 0.00 0.00| lOOO,CMg: 0o No ‘00,000.: 1,060.00] 1,000.00 5”,000: Ioe ‘
[ F| 5760044 | 27dan2004 s00 000 2.00, 0.00 2 00/ "°°°'°°°g? ) o ‘°°~°°°g 1,800.00| 1,000.00] ”°'°°°g e
- ! ! ! ! ; ! ! |
=1 gonsees |m i~ ansn i __noa TA— 1,000,0000| o 4000000 | punanl s aneanl 389.0000] 399,(;c'
! . . - = J
List of all challans in the ~ 3
Fer ; Z Poge ' ofziwe mil View 1 - S of 3
statement with available
e ‘Nywm 0 wse a|ance wi“ be dlspla e 10 statement’ from Type of Coemction” deop down 0 add chalan/bock metry
recegte to the
=

]
s

Date of
Oeductoa
a%n

i

0302013 1

SIS 2013 |

O5-nri01s |
33|

[~

t-5c2100

List of challan with available balance in the statement will be displayed
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Movement of deductee row -

Matched Challan

rec Important
0 Lt of halans = the statement to which the selested deductee sows cam e moved Notes
Ed
o (1) Total Tax Deposted of the selected deductee rows: 43 3, 500.00
(2) NemBer of Challans with Remanng Avaiable Dalance (column 17) greater thas or equal to Total Tax Dep d of the selected ded rowsl
ELt o (3) Select a hallan from the Below st 1o move the Seductee rows. The moved deds rows will Be 1agged d 10 the diaiian 10 which the deduttee rows ase moved
it of - - Lermwning
Bsa Seral E . TCS Clainmd  Amount  Amount d
Code/  DH2Sn  Number TDS/ Serchag Séuest @, Othen [Jotmlar  CeS® Deposited a6 Totd  Clumed  Caimed priebe  Sosiel
RBecept DTNt /D00 TCSR)  eR) " AT Rt - ®) ey Dowe wbook  Tax s lwter a Othe O fHECEE
cc Namber 2 Serial “ =) © o = a0 an tmen wdy 5@ a6 )
Recs LN Mamber Yea / (L3 "o 5 0 Das
Mo a No) a3 Ded
o na ; il
: = -
' 7] 3844444 03-Mar2014 0.0 0.00 0.00| 0.0¢ 0.00 °°°'°°°‘2 o No '°°'°°°: 1,000.00| 1,000.00 sn,ooo: Sor e ! 03t
’ T 21504 25.Feb-2004 830 : a00 ©.00 0.00| 0.00 2.00 xooo,m.g‘ o No ux,.ooo: 1,000.00| 1,000.00! soo,ooog o ‘ .0”“
' - - . . . . . . ow
F1 578040 274an2014 660 0.0, o.00| '/000.9%0 :‘ o No ‘°°'°°°: 1,000.00| 1,000.00 ’”'°°°: 00,00
- <= o po elect the Cha“an from the l'st on o‘ = | . M.ng__‘"wﬁn — M. lmg $53.0C - ;‘ <
4 which available balance is more or T, udd|
S5ef3
Wos equal to the Tax deducted amount
ere, O you wam 1o cae datan wheh & mo e deductee row to be mo o Coiation oo dovin: 30 i dedan
rectipts to the statewent and the added challan tam be used for
Feed
— Save Cancel
S
Example :

Deductee Detail Record 1 : 2000
Deductee Derail Record 2 : 2000
Deductee Detail Record 3 : 1000

Total TDS deducted fort he tow to be moved : 5000

Challan Detail Record 1 : 2000s
Challan Detail Record 2 : 5000
Challan Detail Record 3 : 5200

As Challan with available balance should be equal to or more than TDS deducted amount, so in this case Deductee Detail
Record 1,2,3 can be moved only either Challan Detail Record 2 or Challan Detail Record 3

Copvright © 2012 Income Tax Department
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Movement of deductee row - Matched Challan

Chsllan Correlion

Miched Chaliad  Unmstched Challans  MWewly Added Challans
.

List of Mistched Challans in the stitement

ﬂﬁrlﬁll rew aedl glick pn B3 Halched CRallyn Detaiy’' Uz odit payment delaiy of [Meresl'Lavy

i) Seiet s rew and ek sn Visw and Mave Dedustes’ bultss 1o mive dedudlss mws Tiem one chalan bs arsther chalan with sufisent balasce, Fizase Lss this
Tunetismality in case & parliculas challan has insulficient balance i be consumed for tax prypment{Total Tax Depesited) of sttached dedusies rmwa.

Whether
Challan o /
o i Serial Total Tax TCs . Lmoum Emoast
Dot o = Chagas Amount Claired
Record Code / hich Tax H-:;;! 05 /TS 4T ﬁﬂﬁl}lﬂt m — lr-;)ﬁi Othess (T} nm:mcm We.f Dtpf;l = Tata Tax .tti-u1 .i:tmul m} — —
":_'* I::'. Depositad gy & & o & oy I P lg:lnm Drposied” i) i) ) nn "
m @ o Nurnbs =0 08 2 pres a4 1% 16
(.1 “Mai
[LEH
HIE 3Ba6H0E | 05:Mar2014 | 509 . .00 000 £.00 o00| 100000008 O Ma AD0,00000  1,000.00 100000 599,000.00 Matcnd and Commumad
Flr  ;isiiii | zsreams | mm0 y 0.00 000

.00 LR 1,000, 000. 00 L] L 400,000.00 1,000.0¢ 1,000.0¢ 59500000 Mauded snd Consumed
1)

wow Page! ofd e e

A

The impacted
challans will be

Wiewr |
WEak=d & Saved Rows

F ¥
Edif Matched Challan Details Reset Matched CTians View and Move Deducies -J

PP -

Procesd to correction stabement

Submit Correction HMatemment
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Movement of deductee row - Matched Challan

ﬂ Fiease wmiecl 8 row and chok on ‘AR Deducles Row’ lo 23R deducize delails and View challan delails” Io vew deflais of the chalian "or he deducles mw

PLN of the
dedueree *
{5

Dedwetee  Dedusize

refarEnce coda ilH-

';Ed 5 oo g |Memhe  Comgany

p Hurnbe previded 02-DOieher
by the than

4 . deductor ATy

L} & # avaiable '

(5] 1]

MName of The
dedweree *
L.

Lrount
Dage Q4
’::'u"'l' paymest or Hh‘:’ Tam i
@ @ %}"
]

Tetal tax Tetal Tax

Sechage  Educaton Dabe of
¥ Cos (T ¥ “"'im" r D""“:f‘“ deduction ¢
an 02 {5

Cheaed 1l Zp o4y

Rxtn xt

deducee
o )
1)

oo 2 FE

| L

i)

Edted Rewm  WDsisted Raw

Froceed ko correckion statement

M S HEXHAR, K LUMAR

| 5 HEXHAR, KUMIAR

S X AR, K LMIAR

W AR L AR

Submit Cormection Statement

55 03-Jul-2013 ':.'{_{_ e 400000
153 03-Juk-2013 4,000.00
153 O3-Jut-2013 5 000, b0 400004
154 05-Ju-2013 -\. R 400000

Click here to submit
the correction
statement

o 4 DN 00 4, D00 00 013
““Moved out deductee

row will be highlighted

in red in the original

challan.
0.0 0.0 4 000 .00 4 000,00 O3

LI
Page | oF20

20000

20000

FR
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Government of India
Income Tax Department

TRACES

TDS Reconciliation Analysis and Correction Enabling System

P IDS

Action Summary
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Action Summary — Submit to Admin User

Homa | About Us | Contact Us | e-Tutorials | Related Links¥ | Logout Search in ¥ QllallallAa ﬁ N Sow Vv

\\')/ TDS

TRACES g

Cenmralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System Covemmant of Sl
Income Tax Department
Dashboard Statements / Payments Defaults Communications Downloads Profile m
File Correction
TAN —— Ongensl KRR Narnder 1120000 SS1 S Latest AR Nuswbar 1120000 xS 153
Famancial Year 2053-14 Quaiter Qi Foem Type 26Q
Type of Correction Y v View Details

Action summary for Q1 of FY 2013-14 for Form 26Q

Action Summary

Click on Submit to
Admin

Chalisn Comct

Subm

Above Screen will be appeared in case correction submitted by Sub-user

Copyright © 2012 Income Tax Department
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Action Summary

Homa | About Us | Contact Us | e~Tutorials | Rglated Links™ | Logout Search In * C\ A AlA i . Englet V¥
\/ Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling S w"w..
- Incama Tas Dapartiment

Request successfully
submitted to Admin
User

Dashboard Statements / Payments Defaults

Correction statement has been submitted to Admin user for review.

Request will be submitted to Admin user . Sub-user cannot submit the correction from ‘ Correction
Ready for Submission’.
Sub-user should only be able to view statements saved by them
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Action Summary- View Edited Statement

Mome | Adovt Us | Contact Us | o Totenals | Ralated Linkz® | Logast Saarch In® QUllala A S B ey
2 TDS
\ / \ TRACES
Comsdiond Mrocesng Cel | TDS Reconciubon Analyas and Correcton Enablng System ._,___',._._
e e Cae Bepat -
Dashboard Stst ts / Pay T Oafauits Comemune stiors Ocwnrioads Profie m

File Correction

AN mEsamccae—— (vgemal KRR Wamber 1122000004513 Latest RRA Nursber 4100000001 764
Financial Yeu 201314 Quetter Q! Form Type 26Q
Type of Convection 5 [.Ll View Oetads

Click on ‘Confirm’ and

Correction Ready for
Ackise Summmery Submission

r Q1 of FY 201314 for Form 26Q

e

Click on hyperlink to
view the edited detail
for specific default

Challan Changes View Correctians
PAN Errars \Viam Coracneng

Personal In d Vias Corracvon

Both Admin User and Sub-user can able to view statements saved by them
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Action Summary- Admin User Login

Horme | About Us | Contect Us | &-Tutonels | Related Links » | Logost Seacch Inw By

\\')/ TDS | TRACES

Cenridived Processing Cell | TDS Reconciliation Analysis and Correcthon Enabling System

Dashboard Statements / Payments Defaults Communications Downloads

Correction Statements Ready For Submission

@ Sciect a row and dick on 'View Statement’ to view Acbion Summary soreen for the statement

Fimancial Year Quarter Form Type
2013-14 Qi 6Q
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Action Summary- Admin User Login

Morres | Abaut Us | Contsct Us | e-Tulonsls | Related Links » | Logouk Search In= a4 a

\\')/ TDS |TRACES

Centralived Frocessing Cell | TDS Reconciliation &nalysis and Correction Enabling System

Dashboard Stalements |/ Paymenls Delauls Communicalions Downloads

Select the row for
Action

Click on ‘ Cancel

Click on ok to take
action for cancellation

Statement ‘ in case
user wants to cancel
the correction
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Action Summary- Admin User

Home | About Us | Comtect Us | & Tutorel | Related Links « | Logost Search ine

\\')/ TDS | TRACES

Centrawed Processing Cell | TDS Reconciliation Analysis and Correct:on Enabling System

Dashboard Statements / Paymonts Defaults Communications Downloads Profile

Correction Statements Ready For Submission

© Sclect a row and click on "View Statement’ to view Action Summary scroen for the statament

Fimancial Year Quarter form Type

User d

Click on * View
Statement’ to
furth
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Action Summary- Submit For Processing

Momea | About Uz | Contact Us | e Tuterials | Related Links* | Logout Saarck In* QllallAlA S [ B Ergist [ ]

\\')/ TDS

TRACES _g

Cereradined] Procesung Cell TDS Reconcdiation Analysis and Correction Enabhing System .,,.,.....7....
Irc e Tas Departomt
Dashboard Statements / Payments Defaults Communications Downloads Profile m

Action Summary for Q1 of FY 2013-14 for Form 26Q

Action Summary ick on therIinb
view the Action
Correction Type Change Summary
Challan Changes View Corrections
DAN Efrors View Corractions /
Personal Information View Ceorraction For editing in correction

—_—
Subenit For Processing Edit Correcbion Statement Eack statement Select “ Edit

Qctlon statement”

Select ‘Submit for
Processing’ to proceed
further

Admin User needs to attached the digital signature and submit the correction
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Action Summary- Attach Digital Signature

Home | About Us | Contact Us | e=Tatorials | Related Links* | Logost Saarch In* Q4

Action Semmary

Challan Changes '
DAN Errors
Deductee Changes

Submet For Processing

' TRACES

e
R S A W o— —

Content to Sigm:

W ms

< m]

SCM*WF~163434"RDYSUB"1003715842014-08~14 14:30:17.0"26Q0*"410000000661

7 Select and attach digital

wmdwnStre|plgnnd

Signatures

Issuer Name Seral

Comemon Neme

test test test le-Mudhra Sub CA for Class 2 Gold... 50070

test test test |e-Mudhra Sub CA for Cass 2 Gold... 34222 /

test test test je-Mudhra Sub CA for Oass 2 Gold... 34214 g

le-Mudhra Sub CA for Olass 2 Gold... 34213

Sitamap




Action Summary — Token Number Generated

Home | About Us | Contact Us | Help | Related Links + | Logout Search Inv Q A A A R W Eogsh ~
N Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System G,,%’:'w
Income Tax Department

Click on Help icon
for help text for
this screen

Dashboard Statements / Payments Defaults Downloads Profile

Correction statement submitted successfully!

Correction statement for FY 2013-14 for Form 26Q has been submitted for processing . Token Number for this statement is
4100xxxxxxxxx73. You can check status of statement under ‘Statements/Payment’.

AN

Message showing that

correction statement is
successfully submitted

Note: Note down the Token Number for future reference
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AT A
Government of India
Income Tax Department

TRACES

TDS Reconciliation Analysis and Correction Enabling System

\\\"}/ TDS

Centralized Processing Cell

THANK YOU

Please Note:

1) For Feedback : You can share your feedback on contactus@tdscpc.gov.in

2) For any Query : You can raise your concern on “Request for Resolution” as Online Grievance
on TRACES Website.

3) For any query related to website: You can raise your concern on below mentioned
numbers Toll Free Number - 18001030344

Land Line Number - 0120 4814600
39
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