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1.Important Information on Online Correction

All type of corrections like “Personal information , Deductee details and Challan correction” can be made using Online correction functionality
available from FY.2007-08 onwards depending upon the type of correction.

Types of Error or Defaults Correction Type Available From F.Y DSC Required
If challan is unmatched Challan Correction F.Y 2007-08 Onwards No
To Add New challan Add challan to the Statement F.Y 2007-08 Onwards No
To clear interest and Late Fee demand payment Pay 220, Interest, Levy, Late filling F.Y 2007-08 Onwards No
To move Deductee row Resolution for overbooked challan (Move F.Y 2007-08 Onwards No
Deductee row from challan)
To update PAN PAN Correction F.Y 2007-08 Onwards Yes
To Add/ Modify Deductee row Add/Modify Deductee details F.Y 2013-14 Onwards Yes
To update personal details Personal Information F.Y 2007-08 Onwards Yes
To Modify Salary details Add or Delete Salary Details F.Y 2013-14 Onwards Yes
To Edit Deductee Row in case of unmatched Challan Correction F.Y 2013-14 Onwards Yes
Challan

This feature is extremely useful as it is :

Free of Cost :TRACES does not charge any fee for doing online correction

Time saving: No need to request for Conso file and wait for file availability. Just raise a request and you can select the type of correction you wish to
proceed with. Correction gets processed in 24hrs

Effort saving: No need of any software/ CD/PEN drive , just login and file the correction

Enhance efficiency: Error specific correction is possible

Note: For paper return online correction cannot be done
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2.Most Common Error While filing Online Correction

Error Description

Explanation

No data available for specified search criteria

This error appears if the data entered is not pertaining to F.Y, Quarter,
Form Type and latest Token Number. Statement is cancelled /rejected
for selected search criteria.

Request for correction ha already been submitted for the specified
search Criteria. Please check status in ‘Track Correction Request’
under Defaults menu

This error occurs when Deductor has initiated an Online correction
and it is at “ In Progress” status i.e. pending at the end of Deductor.

System has encountered some technical problem. Please try after
some time.

This error occurs if:

- JAVA version and Bit depending upon the system are not updated.
Restart the system after updating JAVA .

- Browsing history, cookies, temp filed are to be cleared. Clear them
first.

- Pop-up blocker is NOT enabled currently.

- Browser is not compatible in order to proceed with Online
Correction .

Request has been submitted to Admin User

It has been assigned to admin user and is pending at Admin user
end. Only admin user has the authority to submit online correction

Reason for non-deduction is mandatory

This error occurs when Deductor is writing “0” in the column of Total
TDS deposited and Deducted in Add/Modify Deductee option.

Reason for lower deduction is mandatory

This error occurs Deductor is not selecting Flag “A”.

Reason for higher deduction is mandatory

This error occurs when Deductor is not selecting Flag “C”.
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2. (Contd.) Most Common Error While filing Online Correction

Error Description

Explanation

Increase in amount claimed as interest , amount claimed as other
and Levy should not be greater than the remaining available balance
in challan.

This error occurs when Deductor claims more than the remaining
available balance of the challan.

Online Correction on TRACES is not enabled for the requested
statement Kindly file correction through NSDL and then
subsequent correction can be filed on TRACES.

This error occurs if statement for the particular Form Type, FY and
Quarter is not processed by TRACES. So, once Deductor will file
correction statement with Conso File at NSDL and it gets processed
by TRACES, Online Correction will be enabled for that particular
statement.

PAN of Authorized/ Responsible person as per personal information
of the Correction can be filed on TRACES. Please update PAN of
authorized person /Responsible person in the correction file.

This error occurs if PAN of authorized person in profile section of the
TRACES is different than PAN mentioned /Not mentioned in the
personal information of the statement. Deductor need to update the
PAN in the personal Information same as mentioned in the profile
section Vice Versa.

No challan for FY (e.g. 2014-15 ) available for tagging. Please select
another FY from below dropdown or deposit challan or contact
your AO (if changes in challan is required).

This error may occur if book entry flag is “ Yes” which has to be
changed to “No” . Please refer the E-Tutorial on Add/Modify Challan.

OR

Incorrect TAN or Assessment Year is mentioned on challan, please
contact A.O for challan correction
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3.Brief Steps for Online Correction - Add/Delete Salary Details-Annexure-I|

This feature enables Deductor to Add/Delete Salary Details in Annexure-lIl, it is available from FY 2013-14 onwards.

* Digital Signature Certificate should be registered on TRACES before making this correction, However, regular statement should be

processed from TRACES.

* In case statement is not processed by TRACES, please file C1 ( Personal Information ) through Conso file then you will be able to

proceed with online correction.

Step 1 : Login to TRACES website with your “User ID”, “Password”, “TAN of the Deductor” and the “Verification Code”. Landing

page will be displayed on Screen.

Step 2 : Go to “Request for correction” under “ Defaults“ menu

Step 3 : Enter relevant Financial Year, Quarter, Form Type and Correction category should be “Online” and Click on “Submit

Request” button . Request will be available under “Track Correction Request” .When request status become “Available” click on

Available / In progress status to proceed with the correction.

Step 4: Validate KYC using DSC supported KYC option.

Note: Digital Signature Supported KYC Validation Screen will appear only if Digital Signature is registered.

Step 5: After KYC validation, select the Type of Correction Category from the drop down as “Add/Delete Salary Details- Annexure-II” .

» Make the required corrections in the selected file. Click on “Submit for Processing” to submit your correction (Only Available to
Admin User).

+ 15 digits token number will be generated and mailed to Registered e-mail ID.
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4. Status of Online Correction Requests

Requested - When user submits request for correction.

Initiated - Request for correction is initiated.

Available - Request for correction is accepted and statement is made available for correction. User can start correction on
the statement. Clicking on the hyperlink will take user to validation screen. Once user clicks on request with 'Available’
status, status of request / statement will change to 'In Progress".

Failed - Request cannot be made available due to technical error. User can re-submit request for same details.

In Progress - User is working on a statement. Clicking on the hyperlink will take user to validation screen.

Submitted to Admin User - Sub-user has to submitted correction statement to Admin User.

Submitted to ITD - Admin User has submitted correction statement to ITD for processing.

Processed - Statement has been processed by TDS CPC (either for Form 26AS or for defaults).

Rejected - Statement has been rejected by TDS CPC after processing. Rejection reasons will be displayed in ‘Remarks'

column.

Copyright © 2016 Income Tax Department




5. Pictorial guide for Online Correction - Add/Delete Salary Details-Annexure-I|

Click on
Deductor
Option

Momse | Adout s | Cortatt i | o Totorais | Relsted Unkge | Lope

\\’)/ TDS  TRACES

Cermrabond Proxrsang Cell

Home Dedoctor Tax Payer PAO

& Please woslall latest TRACES WebSachet Emsigner Setup V2.0
o the address Book [/ contact it of your regmtered Fmad 1d

* Deduzmor Tacpayen PAO
User I3~ MOCA123480
Patsmoes™
TAN for Dedoctor”
$ ~- p’
verdcaton Code* 3 et

Enter DenT a8 0 aDOve mage”

Lope

Regatar m New User Forgat Peassnsr 1) Forpmt User 14 (Dedumor )7

TDS Reconcilaton Analyss and Corecton Enalbing

g ature funite

Click on help icon

(?) next to each
field for more
details

Enter user id and
password

Enter TAN

nter the text as
displayed in
Verification Code

For more
details on any
screen, click
on Help icon

© ror Deductors:

s lf you e Nt yet regatered » TRACES, you
may lpe for fust tone with qusting User 32 &
Pezawoed a3 prowded by TIN and your TAN

* If yoo are uralle o logn wih TIN User 14 &
Passsded, lease refgaler 3 Pew wder 0N

= If you are srealy regitered n TRACES, please
en Wis your regateced User 1d. Paswor? &
TAN

Common Note:

*Tha webefe uses ccokies 20 marten user
preference 808 sesson sformaton Daabisg
cooioes o pour Drowser mght rot afow you 10
perizrm cartan atvaes
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5. Pictorial guide for Online Correction - Add/Delete Salary Details-Annexure-I|

\')/ TDS TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System mm"{'{“;mm‘
Dashboard Statements / Payments Defaults Communications Downloads Profile m
Quick Links Welcome to TRACES! Customer Care
Challan Status Toll-Free: 1800 103 0344

TRACES is a user-friendly application that will help you to manage your TDS / TCS account.

Reguest for Justification Some of the functionalities available through TRACES are listed below.

0120 453146500
Report Download

m Dashboard view presenting summary of your account

Request for Conso File
m Statements / Payments
Download Form 16 ® View challan status and challan consumption details

Requested Downloads m VYiew TDS-TCS Credit for a PAN and verify PAM of Tax Payer User Login Details

PAN Verification ®m Downloads

Inbox m ® Download requested files
m Download Form 16 / 164

Register at E-Filing Sitem
m Profile

Landing page will be

Request for OLTAS Challan ;
displayed

Correction m Update Communication Details

Tax Payer Grievance Tickets
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5. Pictorial guide for Online Correction - Add/Delete Salary Details-Annexure-I|

Home | About Us | Contact Us | e-Tutorials | Related Links~ Logout Search In = = A A v
\/) [I'DS
Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System e P T e piia

Dashboard Statements / Payments Communications Downloads Profile m

< Wiew Default Summary

Reguest for Correction

Request for Justification Report
Download

Track Correction Request

Quick Links Welcome to TRACES! Select “ Request for stomer Care

View Saved Statements tion
Challan Status TRACES is a user-friendly Corrections Ready For Submission ;gs vow correction [HF==s 1800 103 0344
Request for Justification Some of the functionalities 720 / Replace Challan 1 below. 0120 4814600
Report Download Track Regquest for Tag / Replace

m Dashboard view prese Challan
Request for Consao File
m Statements / Payvments

Download Form 16 m View challan status and challan consumption details

Reguested Downloads m View TDS-TCS Credit for a PAN and verify PAMN of Tax Payer User Login Details
PaN Verification ® Downloads
Inbax m m Download requested files

m Download Form 16 / 164
Register at E-Filing Site][[To0d

m Profile
Reguest for OLTAS Challan

Correction m UUpdate Communication Details

Tax Payer Grievance Tickets
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5. Pictorial guide for Online Correction - Add/Delete Salary Details-Annexure-I|

\\')/ TDS TRACES

Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments m Communications Downloads Profile

Request for Correction

0- Enter details below and submit to enable correction for a statement.Cormrection canmot be filed if regular statement was filed as a paper return

Mote : In case relevant requested statement for Offline correction has more than 5 lakh Deductee Detail rows {combined count of Annexure 1 and 2), the reguest will not be
provisioned.,

Li ]

Sub-User can only save the changes done in online correction but cannot submit the online cormmection request to ITD. Only Admin user can submit the Online correction to ITD

n PAM of the Authorized Person should be same as TRACES Profile and in TDS Statement

Financial Year= | 201819 il Quarter™ | Q4 h Form Type = 240 w

Correction Category™ | Dnline A Submit Request \

Click on Submit
Request

nter Financial Year, Quarte
and

Form Type, correction

category .
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5. Pictorial guide for Online Correction - Add/Delete Salary Details-Annexure-I|

\\')/ TDS |TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments m Communications Downloads Profile
Request Number
generated

Request for carrection for Form 24Q of FY 2018-19 and Quarter Q4 has been submitted, Request Number is 62407 Request Date 24-June-2019,
You may check status of the request through Track Correction Request’ under 'Defaults’ menu. Correction can be started once request status is "Available’,

For Type 1 correction, challan correction and PAN correction have been enabled.

Go to Track Correction Reques

Click here to status
under Track
Correction Reques

Copyright © 2016 Income Tax Department 11



5. Pictorial guide for Online Correction - Add/Delete Salary Details-Annexure-I|

Track Corre

Flease sslect one of ihe below Search Dptions

Enter Request Number (Search
Option 1) or Request Date
(Search Option 2) or “view all”
(Search option 3) to view all the
Request status

Faquest Mumber Date 2 view

Correction Request Details

P Click on & row to select it and click on status as "Available’ or "In Progress' to start or work on correction for a statement
P Click on a row to select it and enter User Id in "Assign To' field and submit to assign the statement to another user

i view the Latest Token Number by clicking on the "New Token Number' given for the respective correction statement

Es
Request Financi Cuarte Farm Lavest Token

T S TRTINE Correction Remar MNew Token Assigned Processed Downlo  Uploa
Darte Numbe  al Year r Type Num ber Category ks MNum ber To Date ad d
r
24-Jun-2019 §2407 2018-19 24 240 S 10O T 40 Availlable COnline

MELAOT 891 B

Page |1 View 1 -1 of 1
Cancel Statement

Click on “Available” or
“In Progress” status to

initiate online correction

Available Status - Request for correction is accepted and statement is made available for correction. User can

start correction on the statement. Clicking on the hyperlink will take user to validation screen. Once user clicks on
request with 'Available’ status, status of request / statement will change to 'In Progress".

In Progress Status- User is working on a statement. Clicking on the hyperlink will take user to validation screen.
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5. Pictorial guide for Online Correction - Add/Delete Salary Details-Annexure-I|

\\')/ TDS |TRACES

Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System e Vi

Statements [ Payments Defaults Communications Downloads Profile _

Select Digital
Signature supported
KYC validation option

Important
Note

Choose KYC Flow

ou have Digital Signature registered om TRACES, you do not reguire KYC to access all downloads, update profile, submit online comection without separate KYC for all
analities ar You can opt for a normal KYC Validation separately for each functionality without digital Signature

Digital Signature supported KYC validation Mormal KYC validaton (Without Digital Signature)

n Digital Signature will be validated for "Digital Signature supported KYC validation™ option

Validate DSC
Click here to validate
DSC

» Digital Signature Support KYC validation screen will appear only if Digital Signature is registered. Deductor can register/re
register their Digital Signature in Profile. Please refer — Digital Signature Certificate Registration E-Tutorial for more

information.
* Normal KYC Validation (without Digital Signature) — User can opt a normal KYC validation separately for each functionality

without digital signature.
* Authentication Code will not appear on the screen in case DSC Supported KYC
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5. Pictorial guide for Online Correction - Add/Delete Salary Details- Annexure-ll

TRACES

TS Reconciliation Analysis and Cormection Enabling System

\\';v TDS

Centralised Procesaing Cell

Dashboard Statements [ Payments Delaulis Conmsmisnications Dovwnloads
(B eentigeer
&
&2 1Ds
Li ] u-rr-'wu:-- |

all functianalities ar You can apt fior & marmal KC Comtant to Sigm:
RECPRLIZ4A

required
Digital
Signature

Since you have Digital Signafure regisbered on TE]

¥ Dngial Sigraturs Supponsd KYC vakdstion

n Engaal Signature will ba validated for "Dageal Sigal -

Cerbtficate Siore

Vabdate DSC . =
Comman Mams lemuer hame Seru bin Exgiry Date
bestlh eeudhrs Sub CA fl:ll"_ﬂ... 1748 02407-2020 &
L FE] dera b LA fr O 1048 =] A2407-200 ]
teskl4 e-udhrs Sub CA for O, (1748773437 02-07-2020 H'J
Eeirld bt b CA For (1, 1 METRRTE 0207200 |
teskl2 m IT4BTFEA 3T 02-07-2020 =
; Click here : 2

to proceed o | [ e
further
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5. Pictorial guide for Online Correction - Add/Delete Salary Details Annexure-I|

Select type of

correction from drop File Correction

TAN Original RRR Number S240XXXXXXX9780 Latest RRR Number 4100XXXXXXX1403
Financial Year Quarter Q4 Form Type 24Q

; details

ooify [ Add Deductee Details for Q4 of FY 2018-19 for Form 24Q

Add / Delete Salary Detads - Annexure-|I
| Personal Information

Default Summary Details | Chalan Correction

| PAN Correction
Pay 220( LPLD Interest Late F Le Reported
LMZ Chailan To Statement P Al::ll.‘n:w /
Sr.No. Type of Default ~ Default Amount (¥) Others’ Claimed Payable (T)
in the Statement
()
1 Short Payment 0.00 0.00 0.00
2  Short Deduction 35882782684.04 0.00 35882782684.04
3 Interest on Payments Default u/s 201(1A)
3(a) Interest on Short Payment * 0.00 0.00 0.00
3(b) Interest on Late Payment 0.00 0.00 0.00
e T B e e Sl
4  Interest on Deduction Default u/s 201{1A)
4(a) Interest on Short Deduction ** 1076483475.00 0.00 1076483475.00
4(b) Interest on Late Deduction 240.00 240.00 0.00

R T S-S = = =
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5. Pictorial guide for Online Correction - Add/delete Salary Details- Annexure-Il

File Correction

Default Deductee

will show the Original RRR Number  5240)000((XX9780 Latest RRR Number 4100XXXXXXX1403
Deductee rows with
defaults Qubvter Qs tonsType Q
Type of Co Add / Delete Salary Detaids - Annexure-Il v View Details

Add/Delete Salary Details - Annexure-II

Default Deductees  All Deductees Add New Deductees
F

© Enter PAN a5 per statement and click on 'Search’ to display the deductee row for the entered PAN. Click on ‘Reset Search’ to remove the filter

/
Search either through PAN
PAN as per Statement” Search Reset Search filter or DD (Deductee deta”s)

— Record Number filter

Q) Enter Deductee Record Number as per statement and click on "Search' to display the deductee row. Click on 'Reset Search’ to remove the filter

DD Record Number® Search Reset Search

Q) Please select a row and click on 'Delete Deductee’ to delete deductee details

© Correction is not allowed for those deductee row/s on which 264 has been filed
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5. Pictorial guide for Online Correction - Add/delete Salary Details- Annexure-Il

©D Recora Numser* | | search Resst Search

) Fi22se seiect 2 row anc click on ‘Desete Decuctes to celete cecuctes cetals

o Corredtion i3 not dliowes for those ceauctee row/s on which 264 has deen fiec

Valueof | Profitsin 10!

Total
prerequisit liey of amount of

Reported Cazh amount of
Cross : Qross A exemption
e3 [section salary total Travel equivalent Amount of "
Date from Date to Salary as : salary Total " Death-cum+ Commuted claimed :
g - 172))as [section - amount of concession : of leave  Houserent any other Deduction
00 PAN of the Name of the Deductee which which per s 176)¥as received salary Amount of P ntm-c"n value of salary allowance | exemption under nder
Pecord  employee emplojes Type employed  employed  provisions g, 0o 12 perForm from received O3V @) ooiivance  ORAtRY  pension . hoen  [section under BACtON Section
with current with current  contained current (1) . [section [section R < 100
Number ) @) 3) aplo o in secA7(1) BA No.12BA, el from other [section 10 10108))@® tisection 10(13A)}®  section 18 160a) @)
e e "R wherever | wherever | CUEUE employerts o 0 106U 3 ae | 10a0AR) (16 10® 19
@  doolxable) applicadle) (o @) (12) ) [ L (P
® Ly (10 (15) i
i) ®) «15+16-17
(6+7-8) )
2 el 01-49r2015 |31-Mar2016 | 100,000 0.00 0.00| ',100,000.0 000 'MOUONS hoo0ol 10000 20000 10000] 10000 20000 50000 40,00000

W Oosetec Row B Eczes Row (This row Nas Deen ecites In PAN correction onyy)

Select the
Deductee row
which is required
to be deleted

Dalote Deductes Row

After selecting
Deductee row ,click
here to delete
Deductee row .

View Defsu® Summary
Procesd to corraction statement

Submit Correction Statement

Note: In case of “Default Deductee” option 80 (eighty) column will appear. Column No. 79: SD Amount & Column No. 80: SD category
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5. Pictorial guide for Online Correction - Add/Delete Salary Details- Annexure-ll

L SHEKHAWAT

M Deleted Row

Delete Deductee Row]

View Default Summary

Proceed to correction statement

Submit Correction Statement

3! Apps 4 Testlimk <P TRACES|File Down.. [F] SR365846. @
Date from
DD PAN of the Name of the Deductee e: ':khed
Record employee employee Type wi(h':: :}’r ent
Number (1 2) 3) employer
(C)]

3 |2 AR | - H-ATALALSERH o 01-Apr-2015
| &3 IR CUNASELAN.A o] 01-Apr-2015
| &) (4 I RAM AVTAR S 16-May-2018

) s I MAYANK] DHAYA |

21-Jun-2018

.00 999.00 999

M Edited Row (This row has been edited in PAN correction only)

Bar
10.48.147.201:8080 says Click here to
Do you want to delete deductee row? proceed further
| Total co::::::on Death-cum-
'!:-uv '-_v-i per i 7(3“(“—“’;:“‘0-—53]"7 m oun(t!of reliren_em
employed provisions om ary (T) ratuity
with current _comalned FormNo.12 zeo':f;;z current fr'::fiovt?\‘;u: 1) ‘?:zm':e section
employer inseci7(1) oo lier  wherever eMPloyer empl ST 10(10))(%)
5) g; applicable) applicable) ((g)) ) (13)
g; g; Click here to return
(6+748) to the same screen
with row selected
31-Mar-2016 | 1+100.000.9 0.00 0.00{ 1:100.000.9 s 100.00 100.00
31-Mar-2016 | 1+100.000.9 0.00 0:00| '-190:000.9 0.00| ':190:000.9 100.00 100.00
28jun-2015 | 2:000,000.0 2,000,000/ 2,000,000.0 6,000,000.0 2,000,000.0 8,000,0000 ;00900  1,000.00
31qul2018 | 10,000,000, 89,999.999, 0.01 99.999.900, 0.00 99.999.999, o.00 000

9990.01

o
Commuted ©auivalent
value of °fa'f“°

pension > :’Y
frion  epcishen
1NN 10108

)

(15)
200.00 100.00
200.00 100.00
1,000.00 1,000.00

0.00

0.00

House rent
allowance
[section
10(134)[(T)
(16)

100.00
100.00

1,000.00

0.00
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5. Pictorial guide for Online Correction - Add/Delete Salary Details- Annexure-ll

o Piease select 3 row and click on ‘Delete ODeductes’ to delete dedustes details

o Carerection is not allowed for those deductee row/s on which 284 has Been filed

Valueof  Profits in

Oz prerequisit liew of
Date from Date to Salary as "',‘:2':"" ”"u':
which which per Nas {section
2] PAN of the Name of the  Deductee d SRS per 17G))as
Record  employee employee Type ':;’l" o w'ldn' o PIOVILIORS g0 rmiNo.12 per Form
Number m 2) 3) ¥ 2 BA No.12BA
mq:l‘o’yu uq:;«)v)u insect?(1) whitevee. | - wharever
® applicable) applicable)
@ ®
o @)
: /T ol Ol-Age2018 | 31-Manzorg | 11900009 0.00 0.00
3 B consseana 0 01Asr201 |31-Marz0rg | 11100000 0.00 0.00
16-May-2015 | 28-un-2013

WOsieled Row W E0Red Raw (This raw has 2een ediled in PAN cocrection only)

Deiete Deductee Row

Click here
to submit
correction
statement

Yiew Default Summary
Proceed to correction statement

Submit Correction Stateme

0 0

Yellow
highlighted row
has been
edited in PAN
orrection onl

Total
amount of
gross
salary
received
from
current
employer
)

-]

6+7+8)

11,100,000.0]
0

| 1,100,000.0
0

=

Reported
total
amount of
salary
received
from other
employer(s
)
(10)

0.00

0.00

0

Total
Amount of
Salary @)

a1

(910

11,100,000.0
0

1,100,000.0
0

| 2,000,000.0] 2,600,000.0 2,000,000.0| 6,000,000.0 2,000,000.0/ §,000,000.0
<

Travel
Deathcuny  Commuted
concession retirement  value of
assistance .’"_‘:"Y ?‘m,‘"
100100 10(104))®)
10600 | 14)
12)
100.00 100.00 200,00
100.00 100.00 200,00
100000 1.00000 1,000.00

deductee row
will be
highlighted in

Cash
equivalent
of leave
salary
encashmen
t [section
10(1044)]
®

(13

100.00
100.00

1,000.00

House remt
allowance
[section
10(132))0
(16)

100.00

100.00

1,000.00

Amount of
any other
exemption
under
section
100
a7

200.00

200.00

1,000.00

Total
S Deduction  Deduction
cl;:n g under under
Deduction  Section  Section 16
wnder |5 cindar 16(ii) i)
section Cortl (Bedussihl P
:?;t)’ 16Ga) @) Amountup Amount up
(18 to Rs. to Rs.
(12413414 50?:&:0 ”‘:"'«’
+15416417
)
800.00 40,000.00 4,000.00 2,%00.00
§00.00 40,000.00 400000 2,500.00
6,000.00 1,000.00 1,000.00 1,000.00

Total of
Deduction
U/s16@)

22)

(19+20421)

46,500.00
46,500.00

3,000.00]
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5. Pictorial guide for Online Correction - Add/Delete Salary Details- Annexure-ll

File Correction

TAN Original BRR Mumber 45 INENE KR E483 Latest RER Mumber A100XXEE XK IO
Financial Year 2013-14 Quartar 4 Form Type 240
Type of Correclion I — - I Ve Derlails I

A
click on "All deductes” to
Default Deductess Al Deductess view all deductes rows.,
————

.'Erll:-r PAMN as per statement and dsck on "Search’ to deisplay the deductes row for the entered PAN. Clck on "Reset Search’ to remove the Hiker

PN a8 peir SEabement= Saarch Ml Search

—User can also search Dedcutee
Row by mentioning PAN as per
P Enter Deductes Record Number 83 per stetement and deck on “Search’ to duplay atement v tha Filler
DD Record Mumber™ Search lesel Search
e Dhaf el B My

Procesd to correction statemenit

| Submit Correction Statement |
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5. Pictorial guide for Online Correction - Add/Delete Salary Details- Annexure-ll

o Piease seie 3 row anc click ¢n "Deiete Desuctee’ 2o ceiete cecuctee Cetais

o Corraction i3 not dlicwes for those cecuctes rovi/s N which 26A Nas deen fiec

Copyright © 2016 Income Tax Department

Valveof  Profitsia T et
Cross  Prereauisit  liewof “0:::80 Reported Cash ::‘:":“:ﬂ
es [section  salary total Travel equivalent Amount of :
o‘:'m"':' T;:‘? Sa!:zu 17@))as  [section '::""z o amountof A-::‘:: of Comcession D':“'::::t C:;;":‘ of leave  Houserent any other d;::" Deduction
DD  PANofthe  Nameofthe  Deductee . .t per 176)Has salary A ‘ salary  allowance  exemption ‘ under
Record  employee employes Tree '.;’b“‘ \ ‘i;m’“ o """."’:; formNo12 perForm fom yreeived Salm)m assistance ?m::' ?'"3“ encashmen  [section  under ‘:a’n“ Section
Number (1) @ ¢ | :‘:;'" N ‘;"‘ .‘"“‘“'7(” BA No.12B4, "‘",:, from other (section &’fmg 'o’(“m"“)m tisection 10(134)®  section (18 166a) @)
o @ - “:s)"' » “(% wherever  wherever “:h"' employer(s o 0 106 T e 1000A%)  (16) 100 ) (19
O wolable agpicable 5 @) (12) ® 0 |z
® ® (10) (15 b
? O e )
3. [N 01452015 (314ar2016 | 11900 0.00 g0 ¥R oo WWORI ro000 0000 2000 10000 10000 20000 80000 40,0000
Select the
[Ocietec Row [l Ecmes Row (This row Ras Deen eaites i PAN correction only) Deductee row
After selecting which is required
,click here to
Vigw Defau Summary delete Deductee
row .
Procesd to corraction statement
Submit Correction $tatement
21




5. Pictorial guide for Online Correction - Add/Delete Salary Details- Annexure-ll

o Please select a row and click on 'Delete Deductes’ to delete deductes delails

o Carrection is not allowed for those deductes ron/s on which 264 has been filed

Vaueof | Profsia | ToWl

Total
Cress prerequisit  liew of "‘:::: o Reported Cash :::”"l“" Deduction  Deduction A
Date from Date to Salary as o lsection | salary l’lll'y’ totad Total Travel Death-cum  Commuted quivalent Amount of claimed Sader vader Totalof |
y ¥ 17(2)00as  [section P amount of : concession . of leave  Houserent any other Deduction  Section  Section 16 .
00 PAN of the Name of the  Deductee e - P er 17(3)Nas ke salary el FOtema | yabun ot sala allowance  exemption Miiar under 166i) (i) s
employed  employed  provisions P from . Salary (¥) z gratuity  pension Yy " section . g A U818
Record  employee employee Type § % g FormNo.12  per Form received assistance ’ 5 encashmen  [section under Section  (Deductible (Deductible
Number o) ) 3) einoy [ssertmoig e [ 18 No.1264, current oo m other an [section SENE e tisection 10(13A))®  section o0 16Ga)®) Amountup Amountu o)
employer  employer  in seci7(1) & employer 106N 100100} 10(104))® 0010 s ol (18 19 Rs P Rs P
@ ) S B il finermirited] I THRR Ko o it I » 13) gy |IXI0ME | (6 : U] A WA siaeian)
® applicable) applicable) PN ) (12) ® 0D 2u13e14 5000)®)  2500)(¥)
® ® (10) (15) 18018617 20) @1
L ® e 1

)

WOeieted Row

B3%ed Raw (Thig » o Red in AN correel ) i

B 20%ed Raw (This row has Seen edled in PAN coerection only) Deleted row will
be highlighted in
red colour

Delete Deductes Row

View Default Summary

Click here to
submit
correction
statement

Proceed to correction statement

Submit Correction Statement
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Important Information on Add /Delete Salary Detail — Annexure Il : Add New Deductees

* PAN should be valid. In the absence of valid PAN for newly added Deductee row, kindly mention “PANNOTAVBL".

« Date to which employed with current employer should be within the Financial Year selected statement.

* Income Tax on Total Taxable Income should be less than or equal to Total Taxable Income.

« Aggregate amount should not be greater than 13 digits (including decimal). Amount should be in 9999999999999 or
99999999999.00.

* Incase of FY. 2018-19 :-Deduction u/s 16(ia) is allowed up to Rs. 40000 only.

* Incase of FY. 2019-20:- Deduction u/s 16(ia) is allowed up to Rs. 50000 only.

» Deduction u/s 16(ii) is allowed up to Rs. 5000 only.

« Deduction u/s 16(iii) is allowed up to Rs. 2500 only

« Total value of Col. No. 27+28+29 should be less than or equal to Rs. 150000.

* Value in Col. no. 30 should be less than or equal to Rs. 50000.

« Value in Col. no. 35 should be less than or equal to Rs. 10000.

* Aggregate Amount in column No.44 can not be negative.
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Add/Delete Salary Details - Annexure-11

Default Deduct. All Deduct Add New Deductees .
= — == —_— Click here to add new

Add Deductee Rows for(Salary) Deductees

@ !n the absence of valid PAN for the newly added deductee row, kindly enter ‘PANNOTAVEL'

0 Select a row to update deductes details and click on 'Update Deductee’ to save. Select a row and click on 'Remove Daductee Row' to remove the added
daductee row from the table below. The PAN change action status column indicates whether the PAN entered is valid or not

: Total
Value of  Profitsin 4 mount of
Grore prerequisit lieu gross
Salary as  ©Slsection salary Salary Re d ol Travel o o th<um- Com
Date from which  Date to which ,,Z 17@)Kas {section received amo‘::::t“ of salary 'otal Amountof concession retire;:ent va'
POt | Mamecutha | Detuchve. | SHployel Wkl | Sployedsdth | meovicloss | 2 BSC 0 | UICRSS | from received from SDT assistance  gratuity
W MR TR iowe | comiger | oomaied | ForQIZ REIRR | cumem | otier fecion”  fsection [
7 s insec17(1) L porler  wherever °MPployer employer(s) @ (9+10) e | 100K 104
@ applicable) applicable) iy ao a2 a3 ¢
® © ® ©
@D S (6+7+8)

Add Deductee Row U te Deductee Remove Deductee Row

Vigw Defaylt Syummary

Click here to add
Deductee row

Proceed to correction statement

Submit Correction Statement
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@ Select 2 row to update decuctee detals and dick on 'Update Deductee’ 1o save. Select & row and dick on ‘Remove Deductee Row' to remove the added
deductee row from the table below. The PAN change action status column indicates whether the PAN entered is valid or not
2 Total
Value of Profits in
Cross prerequisit lieu of unocr:;t’of
Salary as @5 [section salary ztlary Reported total Travel Death-cum- Comn
Date from which  Date to which . 17(2)as {section omat S| Bl oo salary Total A of «¢ , S D] Aot
PAN of the Name of the Deductee ployed with ployed with w&"im per 17(3)Nas p-2osiete received from Salary @) or - nt
ploy wloy Type* current oervant | ‘comained | Forao12 | perForm | cuvem other an masisy ficction  fsec
r- Y& . v. ¥ > )
) 5) InSeciZt) | whersver | wherever | STROYSr | employers) €0° (9+10) 1005); e et L L
s applicable) applicable) o < 2 L i
(L) (4]
@ * (6+7+8)
4 >
Add Deductee Row Update Deducte 131 Deductee Row
@ Enter the valid data 1o 2dd 2 deductes
Total
Value of amount of
Gross Sty | ox Eeaction’ | . corsaiaye || o Reported total Irmieal Death-
: ross s [section ry ry po t A = cu
PAN of the Name of the Ded w.,'"??‘m o"'r. ?_Y’:f:; 5 um = 1 7(92:)(;5 Im 173)) n'ceivd u'v;oum of salary Tocals 1 @ of oF n;:.:l:l‘:
employee” employee Type* current current Aoz ch“n' Form v “‘n'.;‘l from an i ry
o) @) <) -('4). N '(.5)' ~ sect 7(1)((';’ A wbm'zvc? mfzt::; m unpbyen's) @ (9+10) =m |'omm(
%) applicable)  applicable)®) (4} ao 2 a3
o 3) (-]
[rg]
\ e
[ [ [0.00 N 0.00 }[0.00
‘ _ Enter value for the ’
Click here to save the Deductee
View Defauk Summary
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Add/Delete Salary Details - Annexure-11

n the absence o
valid PAN for newly
added Deductee
row, kindly mention

“PANNOTAVBL”

Default Deductees All Deductees Add New Deductees
e

Add Deductee Rows for(Salary)

Deaducree Added/Saved successfully

@ In the absence of valid PAN for the newly added deductee row, kindly enter ‘PANNOTAVEL

@ Select a row to update deductee detasls and click on 'Update Deductee’ 1o save. Select a row and dick on ‘Remove Deductee Row' to remove the added
deductee row from the table below. The PAN change action status column indicates whether the PAN entered is valid or not

er saving Deducte
click here to add /save

Deductee details Value of  Profits in e
Crmex | e |ty gross o Travel o
Date from which Datetowhich ~ S¥3¥ 3% y7)jas  (secion  SMAN,  Repomted oM Toral A of < don | o raasant | vatal
PAN of the Name of employed with employed with p'.sions per 17(3)Kas frcan acal Salary @) or e ns
P! , ype' current current P ontaineq FormNo.12 per Form Lol ““"“’M""‘“ an assistance ty B
) employer emploYer insectzin | BA L NOI2BA  omployer employeris) @ e S tonme Froda
g applicable) applicable) o ao T 3) a-
) 3
(¥a) (53] (G+7+8)
MAYANK3 s 26-5ul-2018 31-Jul-2018 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

ABCPAI234D DHAYA P,

Add Deductee Row Update Deductee Remove Deductee Row
Click here to
submit
correction
Statement

Submit Correction Statement

*Deductee Type : Select ‘S’ for resident individual who is in the age bracket of 60-80 years, "O" for age is 80 years or more and "G"

for others
26
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Default Deductees All Deductees Add New Deductees

Add Deductee Rows for(Salary)

Deductee record deleted successfully

o In the absence of valid PAN for the newly added deductee row, kindly enter '"PANNOTAVEL"

o Select a row to update deductee details and click on "Update Deductee’ to save. Select a row and click on 'Remove Deductee Row' to remove the added
deductee row from the table below. The PAN change action status column indicates whether the PAN enterad is valid or not

Value of Profits in Total
G prerequisit lieu of amount of
sﬂ"’” es [section salary 9:"’” R & votal Travel Deathroam |

Date from which  Date to which ol £ 17(2)as {section e = mm:zf lary Total Amountof concession DIETACUM:  CON

PANoOf the Name of the Deductee employed with  employed with roeiesions per 17G3)Kas ook, vecetvod fmry Salary @ _or bl
employee” employee” Type* current current P taineg FormNo.i2  per Form T the an assistance <t ty f*
) @) iy employer” employer” P E BA. No.12BA, el i, » [section SECIRONE e
@) ) insec17(1)  herever wherever SMployer  employer(s) @ 910 looie | 10010I® 10
14 applicable) applicable) © ao (12) a3 «

%) @@ @ )
. 4 l ® (6+7+8) . '
TMAYANK] 1 T I [ [ 1 11 I T I ¥ I

ABCPA1234A g:ﬁ‘;(YHAAWAT o 29-Jul-2018 31-jul-2018 2,000,000.0C 1,000,000.0C 1,000,000.0C 4,000,000.00 1,000,000.00 5.000,000.00 1,000.00 1,000.00 1

Add Deductee Row Update Deductee Remove Deductee Row
]
Proceed to correction statement

Submit Correction Statement

* Column No. 6: Gross Salary as per provisions contained in sec.17(1)*

* Column No. 7: Value of perquisites [section 17(2)] (as per Form No.12BA, wherever applicable)

* Column No. 8: Profits in lieu of salary [section 17(3)] (as per Form No.12BA, wherever applicable)
* Column No. 12: Travel concession or assistance [section 10(5)]

* Column No. 13: Death-cum-retirement gratuity [section 10(10)]
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Default Deductees  All Deductees Add New Deductees

Add Deductee Rows for(Salary)

Deductee record deleted successfully

o In the absence of valid PAN for the newly added deductee row, kindly enter 'PANNOTAVEL'

o Select a row to update deductee details and click on 'Update Deductee’ to save. Select a row and click on 'Remove Deductee Row' to remove the added
deductee row from the table below. The PAN change action status column indicates whether the PAN entered is valid or not

Income(or Income
Cash Total amount T
s : admissible loss) under the
m- Commuted eqo',",::':.:' House rent ':','.'%2;:" of :f:lm:'d'o" Deduction under Deduction under Total of cl:::&"a';le from house head other Gr
nt  value of salary allowance exemption under Deduction under ~ Section 164G Section 16 (i)  Deduction U/S  yqer the head propesty sl ne
4 pension encashmen {section under section 10 Section 16(a) @ (Deductible (Deductible 16 @ salaries ®@)° reported by offered for
] [section t [section 1001 301@) section a8 19 Amount up to Amount up to 2 23 empl TDS
D 10(0AI) o(10AA)] 16) 10@) Rs. 5000) ®@* Rs. 2500) @ offered for [section @:
14) @ an (1241321441 0 @n (19.20-21) (11418422 ;r;)szg:cl:(%n 192 a8 '
) > >
as) 5+16+-17) 24 25)
00 1,000.00 1,000.00 1,000.00 1,000.00 6,000.00 40,000.00 5,000.00 2,500.00 47,500.00 4,046,500.00 1,000.00 1,000.00 £
< >

Add Deductee Row Update Deductee Remove Deductee Row

View Default Summary

Proceed to correction statement

Submit Correction Statement

*  Column No. 14: Commuted value of pension [section 10(10A)]

+  Column No. 15: Cash equivalent of leave salary encashment [section 10(10AA)]

+  Column No. 16: House rent allowance [section 10(13A)]

+  Column No. 17: Amount of any other exemption under section 10

+  Column No. 18: Total amount of exemption claimed under section 10

+  Column No. 22: Total of Deduction U/S 16

+  Column No. 25: Income under the head other sources offered for TDS [section 192 (2B)]
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@ In the absence of valid PAN for the newly added deductee row, kindly enter 'PANNOTAVEL'

° Select a row to update deductee details and click on ‘Update Daductee' to save. Select a row and click on ‘Remove Deductee Row' to remove the added
deductee row from the table below. The PAN change action status column indicates whether the PAN entered is valid or not

Deduction
Deduction 'MresPect  pegyction Total
i of amount .
ionin  Deduction IMTESPECt  ooigigepos N respect Deduction Jeduction o4 cvion
Deduction in : d . : inrespect Total Amount of
respectof life  '" re:'pect contributio “'dt'i'f"d:' contributio p"’“"”t‘t‘ "; ":p“'t o(p« :’"' ."tsep'“t d:'dno‘l'i'l‘:‘le Deductible
Gross Total insurance i n by ROUVE n by of heshh  on lea | donations ok Amount nder any other  Under chapter 1
Income ®@)° premia, contributio  ayvpayerto  PENSION  employer  Of hea onloan  to certain on Deductible ~ Under any other VIA @°
26) contributions to ™M tocertain oo o schemelsec (ol oir.q  insurance  taken for funds, deposits in 4o cection provision(s) of (38)
provident fund f“‘:’"‘(”"‘. pension BOC‘C'?)("I ) pension p':"“'s“()’g’“ d'"";?' n( ,Charitable savm?(s 80CCG @) Cl&a(gt&rew-
23+24+25)  etcisection 800) 'JWEABECL schemelsec (it schemelsec 0N S ection" institutions 3CCOUTISE (36) e . (27+28+29+30+3
" 5 tion > . | Socduchs tion ) SEcton etc. cton. Deductions) ®)*  §,35,33.34+35
@n (4] 80CCD(] ount up 80CCCDQ)] 32) S0ENT)Y (section 80TTA® 3N +36+37)
28 @ to Q) 33 806G 35
29 il B G
| 30 * * * * *_ * | !
) 4.048,500.00 75,000.00 70,000.00 5,000.00 100.00 1,000.00 2,000.00 1,000.00 1,000.00 1,000.00 1,000.00 10,000.00 167,100.00

<

Add Deductee Row Update Deductee Remove Deductee Row

Viev: Default Summary

Proceed to correction statement

Submit Correction Statement

*  Column No. 30: Deduction in respect of amount paid/deposited under notified pension scheme [section 80CCD(1B)]
* ( Deductible Amount up to Rs. 50000)

* Column No. 31: Deduction in respect of contribution by employer to notified pension scheme [section 8B0CCCD(2)]
*+  Column No. 32: Deduction in respect of health insurance premia (section 80D)

* Column No. 33: Deduction in respect of interest on loan taken for higher education (section 80E)

*+ Column No. 34: Total deduction in respect of donations to certain funds, charitable institutions, etc. (section 80G)
*  Column No. 35: Deduction in respect of interest on deposits in savings account (section 80TTA)
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@ In the absence of valid PAN for the newly added deductee row, kindly enter 'PANNOTAVEL'

@ Select a row to update deductee details and click on "Update Deductee’ to save. Select a row and click on 'Remove Deductee Row’ to remove the added
deductee row from the table below. The PAN change action status column indicates whether the PAN entered is valid or not

T:::;'::"&?" Income tax on Rebate under
39) Total Taxable section 87A(if Surcharge @)
Income @)* applicable)®) (4?)
26-38) 40) @1
4,781,400.00 100.00 0.00 1,000.00
Page i |of 1 s v

«

Add Deductee Row Update Deductee Remove Deductee Row

View Default Summary

Proceed to correction statement

Submit Correction Statement

Health and
education cess
me

“3

1,050.00

Total Tax
Payable @)
‘49

(40-41+42+43)

>k

2,150.00

Income Tax
Relief under
section 89 when
salary etc is
paid in arrear or
in advance @

1,000.00

Total amount of
TDS by current
employer for
whole year
(aggregate total
tax deducted
amount Anx-1
for all quarters
in respect of
each employee)

4]
“n

Net Tax Payable
m-
46)
44-45)

1,150.00

1,000.00

Reported
amount of TDS
by other
employer(s) or
deductor(s)

(inco:nfe u'\‘_ S
respect of whic
l%?l:uqm in
computing total
taxable income
in col.39) @*
48

1,000.00

Total amount of
Tax Deducted at
source for the
whole Iut (48
<9

(47+48)

2,000.00

Column No. 44: Total Tax Payable
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Default Deductees  All Deductees _Add New Deductees

Add Deductee Rows for(Salary)

Deductee record deleted successfully

o In the absence of valid PAN for the newly added deductee row, kindly enter 'PANNOTAVEL'

Select a row to update deductes details and click on 'Update Deductee’ to save, Select a row and click on 'Remove Deductee Row' to remove the added
deductee row from the table below. The PAN change action status column indicates whether the PAN entered is valid or not

G
g Whether tax
Shortfall in Tax Whether ~ x
of s deducted at A hett] Date from which  Date to which  The amount of i
at D'&‘:?,':’}:;) /" higher rate ‘:."g'%"f&’ Nawe ofthe the employee  the employee  contribution T:‘edae\aeur:‘q.;nr:t'e :3'%:5"&"35 3‘“ @
€ Deduction() duetonon ‘Action Status' trustees of an  superannuation Nas contributed has contributed repaid on tax during the  repayment of §
£ @ f:frg?:i:«yj G2 approved, fu supe::nt::mon supe::t:::atim p:icn‘c?“p:: :l'nd precedin:qthree Superannuation
(50) det::)ctee superfa:::mon G4 msnsd fust:id lmesn;st y('s‘s',’ f:'s"g‘: nt
@649 " 53) (55 (56) a7 sup
Gn
.00 -850.00 Y N 0.00 0.00 0.00

4
Add Deductee Row Update Deductee Remove Deductee Row

View Default Summary

Proceed to correction statement

Submit Correction Statement
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© In the absence of valid PAN for the newly added deductee row, kindly enter 'PANNOTAVEL'

© Select a row to update decuctee cetails and click on 'Update Deductee’ to save. Select a row and dick on ‘Remove Deductee Row' to remove the added
deductee row from the table below. The PAN change sction status column indicates whether the PAN entered is valid or not

Whether

Otimw house rent Whether

including nl;:iancc Interest
contribution " paid to the

repiidon  (339regate PAN of Name of PAN of Name of PAN of Name of PAN of Nameof MO  payofiender Nameof |

account of ms Landlord (1) landlord (1) Landlord (2) landlord 2) Landlord (3)  landlord (3)  landiord (4)  Landlord (4) head ) lender (1)
principaland SR e 62) 63) 64 65) (66) 67 (68) (69) Sncome 70 72)

s:l':o.r':sl':u?a‘:gn wm from house
s property’
"‘:.,3‘ year 70)
0.00/N N

4
Add Deductee Row Update Deductee Remove Deductee Row

Vigw Defaulk Symmary
Proceed to correction statement

Submit Correction Statement
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Deductee record deleted successfully

o In the absence of valid PAN for the newly added deductee row, kindly enter 'PANNOTAVEL'

o Select a row to update deductes details and click on 'Update Deductee' to save. Select a row and click on 'Remove Deductee Row' to remove the added
deductee row from the table below. The PAN change action status column indicates whether the PAN entered is valid or not

Whether
Interest
paid to the
f PAN of Name of PAN of Name of m',;':‘:";‘e PANof lender  Nameof  PANoflender Nameof PANoflender Nameof  PANof lender  Name of
{2) Landlord (3) landlord (3) landlord (3) Landlord (4) head (4] lender (1) [vd) lender (2) 3 lender (3) ) lender (3)
(66) ®7 ©8) TR i an 72) 3 74) @5 76) an 78
- from house
er saving Deducte progeny‘
click here to add /save 70
Deductee details
successfull ! | |
N

View1-10f1
»
Add Deductee Row Update Deductee Remove Deductee Row
View Default Summary Click here to
submit
Proceed to correction statement

correction
Statement

Submit Correction Statement
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TRACES

TDS Reconciliation Analysis and Correction Enabling System

\\')/ TDS

Centralized Processing Cell

Dashboard Statements / Payments Defaults Communications Downloads Profile

Correction statement has been submitted and will be available in Corrections Ready For Submission page.

Click here to proceed
further
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\\')/ TDS |TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaults Communications Downloads Profile

Correction Statements Ready For Submission

@ Select a row and dick on “View Statement’ to view Action Summary screen for the statement

Financial Year Quarter Form Type User id
2018-19 Q4 24Q CMBCO05798C®

Click here to
cancel statement

View Statement Cancel Statement

Click here to
proceed further

C

Copyright © 2016 Income Tax Department 35



5. Pictorial guide for Online Correction - Add/Delete Salary Details- Annexure-ll

TRACES

TDS Reconciliation Analysis and Correction Enabling System

\\')/ TDS

Centralized Processing Cell

Dashboard Statements / Payments Defaults

Communications Downloads Profile

File Correction

TAN ———1 Original RRR Number 3399UHNAANXS96S Latest RRR Number 4 100X0000XXX 1322
Financial Year 2018-19 Quarter Q4 Form Type 24Q
Type of Correction — — =] View Details

Action Summary for Q4 of FY 2018-19 for Form 24Q

Action Summary

Correction Type Change
Personal Information
PAN Errors
Deductee Changes

View Corrections
View Corrections
View Corrections

T Click here to view
Susbimat 1o Ademan

corrected details

—_— Click here to submit

correction to Admin
\ User

Above Screen will appear in case where correction submitted by Sub-user and status under Track Correction Request
will be shown as “Submitted to Admin User’.

Copyright © 2016 Income Tax Department 36



5. Pictorial guide for Online Correction - Add/Delete Salary Details- Annexure-ll

\\')/ TDS | TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaults Communications Downloads Profile

File Correction

TAN | I Original RRR Number 3399XXHXANNNXS965 Latest RRR Number S100XXXNNHKK1322
Financial Year 2018-19 Quarter Q4 Form Type 24Q
Type of Correction —-Select-----

=] View Details
Action Summary for Q4 of FY 2018-19 for Form 24Q

Action Summary

Correction Type Change
Personal Information
PAN Errors

Deductee Changes

View Corrections —_—_— / .
Click here to view
corrected details
Confirm e \

Click here to confirm
the correction

View Corrections
View Corrections
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X2

Action Summary

Correction Type
Personal Information
PAN Errors
Deductee Changes

Click here to submit
the correction

Dashboard Statements / Payments Defaults

TRACES

TDS Reconciliation Analysis and Correction Enabling System

Communications Downloads

Action Summary for Q4 of FY 2018-19 for Form 24Q

Change
View Corrections
View Corrections

View Corrections

Click here to edit the
correction

Profile
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\\‘)/ TDS |TRACES

Centralized Processing Cell

TDS Reconciliation Analysis and Correction Enabling System

xS
mdl:‘o -

Tax Dep
Statements / Pay| @ emSigner . L —— I 5 -

.) 9, 11:34 AM
\\ 2 TDS

Contralined Proccwng Cdll
Correction Type li

SCM "WF~180810"RDYSUB"1004188472019-06-26 11:35:36.0724Q""4100000007 fi
|
Personal Information

PAN Errors Select the signature
Deductee Changes « [

Dashboard

Action Summary Content to Sign:

Submit for Processing Edit Correction Stat Qe —

Certificate Store |
 Common Name Lssuer Name SeriNo e alidate DS
test13 je-Mudiva Sub CA for O... [1748778a35 2-07-2020
test12 Je-Mudhra Sub CA for O... [1748778a33 0207-2020 13
testll e-Mudhra Sub CA for O... (1748778331 102-07-20 1B
[
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Dashboard Statements / Payments Defaults Communications Downloads Profile

Correction statement submitted successfully!

Correction statement for Q4 of FY 2018-19 for Form 24Q has been submitted for processing. Token Number for this statement is
410000000____]. You can check status of statements under 'Statements / Payments’,

Note: Please note down the Token Number for future reference. Deductor can check the status under “Track
Correction Request” option available under “Defaults” tab.
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THANK YOU

Please Note:
1) For Feedback : You can share your feedback on contactus@tdscpc.gov.in

2) For any Query : You can raise your concern on “Request for Resolution” as Online Grievance on
TRACES Website.

3) For any query related to website: You can raise your concern on below mentioned numbers
Toll Free Number - 1800103 0344
Land Line Number - 0120 4814600
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