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OFFICE MEMORANDUM

Subicct: Filling trp of tlrc post of tJnder Scclctary on deputation (including sllort tcrrlt contlact) basis

at G20 Sccl'ctariat - llcgaldinE.

'[hc untJcrsigncrl is dirccLc(l Io say tl]aL Il](r I\4illisLry ()[ lllcctrttnics itltcl Ittftlrt:tatiotr 1'cclrrrr-rlogy

ir)tcnds to till up two (02) posts ol (Jlldcr Sccr-cLarcs or) dcl)utatior (inclucling shorl. Lerrrt contract) basis at

G20 Sccretariat initially ior a pc|i0tl ul orrc ycar tvlrich cttultl l)c cxtcndcd as Pcr tllc requircn)(jnt. 1'l1c

rcquired qualifications an(l cligit)ility critutia [or tl]c l)osts nlcntron{rd alrovc arc itldicatc(l bclow:-

Naulc oI tllc I)ost

No. ot Post(s)

l-evcl in tl)c l)ay I\4atrix

l. s s-.c Ir ial Ourlific li()rs:

Lcvcl 1l ilt thc l)ay Matrix

ofllcers undcr the Ccltral Covcrnr)rcnt or SLatc Covcrnnlcnts or' [lnion Tclritory Adminisl.ration or

l)utrtic Sector Undcrtal<rngs (,r L)niVcrsitics or Ilccoguiz-cd llcscarch lnstitutions or Serni Govclnrncnt or

Autononrous llodies or Statutory Or8aniTatiorls
AND

holding analogous posts on rcgular basis itr the Parent cadrc or departlrenU
ott

with fu{q ycars' servicc in tltc gradc rcrrder-crl alicr appointrncDt tlrereto on regular l)asis in l)(}sts irr

Lcvcl-10 irr the pay tlraLrix or 0(luivalcrtt ir) thc parcrlI cadro or (lcPartl]ler]L;

OR

with SiI ycars' scrvice in tltc glade lcndcrcd aftcr appointrnet)t tllcrcto on regular basis in posts in

l-evel-8 in tlre pay ntatrix or etluivalcnt irr tlle parcnt cadrc or deparlrnenL;
OR

witlr sevcn vears'service in thc gradc rcndcred aftcr appointment thereto on regular basis in l)osts ill

t,evel-7 in thc pay tnatrix or cquivalcllt in tllc parellt ca(lre or dcpartmcnt

AND possessing thc tollowing llducational Qualitications and cxpericnce, namcly -

l. Graduation lron] a rccogrliTc(l [lrrrvcrsity; arld

Z- Iiive years' cxllcricncc irr the ficlds of lllc'ctronics/ lrl[o.nlation 1'cchnology, policy issues.

prefcicncc will [rr: givcl to the can(lidaLcs posscssing cxpcrier]cc in International 'l'radc/ Ilclations.

Multilatcral coopcral.ioIl and/ ot l0Lcnratrr-rnal Organizatiolls, lntcrllatiol)al tlcgotiati()ns &

docuntcntatiott irt thc ticld of digital econonty/ lC'l / digital tradc

l)csi blc lixpc clt(c
1. expcricncc0[halldlirrginlcrnational mattcrs
2. prxscssing lyrod analytical sliills arrd havc cxpcriettce in policy nraking

3. posscssing gootl spcal<tng and tlrattirrg skills in Ilnglish'

4. l(nowlcdgc ottrsinS, corrrpulcrs/(ligrtal corllnlunication
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lo I) l)csc Iir) l ior:
'lhc sclecLetl candidatc(s) will bc clcalirrg with tlrc rcsponsitlilitics of:
1. agenda-scttillg alld ltrcp;r ra t i0rr (,I issuc no tes, glr-epalirtg d raft outcome docu lllen ts attd rc llorts;
2. lnter- min isterial coordination. stu(ly o{ cxl)cricncc oI prcvious C20 presrtlcncies and coordination

with G20 tracl<s, worl<ing grouPs, llrtcrnational organizations, cngagemcnt groups and ltnowlcdgc
pal tners:

3. Further, tlrc selectcd can(li(latc will also havc to handlc Lhc rcsponsibilil.ics oI olganizirtg G20

nreetings and evcntsi
4. Any othcr task assigned by thc llcad ol Llrc l)ivision.

2. l,crir-rd 0[ dcputation (illclutlil1g slrort tc|rD contract) ro anotl]er cx-cadtc post lrcld imnlcdiaLely

;.1receding this appointtncnt in thc saure ol sourc otltcr rtrgarliT-ation or I)cPartrnclrt oI tltc (]crttral Covt strall

ordinarily not to excccd [ottr years

3. The nraximunr erlic liDrrr for app(,intn1c l. hy dcPutation (including sllort tcrm conLract) shall l)c nol

excccding 5(rycars as orl tltc closing datc ol rcccipt ofapPlications'

4. Applications of clitiiblc atltl u,illirrg pcrsul]s rvho cart ltc sparctl irnntcrlia[ely tttay be [orwarded

throrrgh ltiolrcr charr cl in thc cltcltrs-.ccl [onrrat Lo tltc undcrsigrtcd at tllc al]ovc nlcntiolte(l ad(lrcss so as to

reacS-on or heforc six wceks [rtrnr the datc of publislring tl]c advcrtiscrnenL in thc Enrployment Ncws. Thc

envclolte contaiDing rhc apltlicatiorr tlLrly l-illecl irr artd sup;lortcd lly all rclcvanL doctttneuts shorrltl bc

supcrs;ribe(l "Applicatir;u [or tlrc I]ost oI LJrrrlcr Sccrcl.ary or) dcputaLior) (inclutling short terrll contract)

basrs at C20 Secrctarial.."

5. The appiication shoultl also ltc at:courPanictl by photocotlies of ACIIs/Al)ARs for thc last fivc ycars

duly attestcd try an officcr uol lrclovr, lhc ranl< of Urdcr Sccrel.ary or cquivalent. Whilc forwarding tltc

apjlicatiols, it riray plcase bc ccrt.ilicrl [l)at tlrc l]arliculars [ut trtshed by the officcr'(s) arc colr.ect and Lhat no

diicipllrrary or vigilancc casc is cither pc ding, or contcnrplatod agairtsL Lhc officcr. lt nray also trc confirmcd

that in the cvclt oI sclccl.ion, L[c o[[iccr c6ncernetl will be rclieved of his dutics 'lhe intcgrity of thc officcr

may also be certificd by an officcl of the rarrl< o[ U ndcr Sccrctary or cquivalent'

6. Applications, wlric5 arc incornplctc or arc not accornpanicd witll the pllotocopies ofACRs for tlle last

five yeari will lot bc cntcrtainc(l aud no corrcspontlcrtce rvitl bc nradc or cntcrtairlcd in tltis regard.

7. Candidates oncc sclected will not bc allOwctl to withdl-aw his/hcr rtame on a latcr clate.

(l). Victor All)u q ucrqu e)

loint Dirccto r (Pers )
'lcl. No.0i1-24364757

1. All Ministries/Dcpartmcrlts in Ilrc (iovt:rttrrtctrt of lndia'

2. Thc ClrictSccrctaries ol all Statc Covcrtlrrlcrlts'

i. Uepartrnent rlf Pcrsontrcl & l rairting: l:or-uploading on their wctr portal

+. r.rrt C"tt, MeitY: Iror uPloatling otr Itrc wclt ltrltlal oIMcil'Y'
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1

'2

Nanrc in full
(in 13lock lctters)

Namc and Acld rcss

(ln Block l,cttcls)

Fathcr's nante

Scx

N atiort ality

Datc of llirth
(t,rooI of DaLe of t]irth
nlust be enclosed)

Agc:

{As on closing d(ILe

ofupplicotiott)

8. MarrtalStatus

Whcthcr llelong to

SC/ST/OBC/I'H/Cencral
(in casc of SC/S'I/OtsC/PI I
proof shall be enclosed)

3

4

5

Malc / l;c nta lc

6

7 \, M ___ _t)

9

10.

(rvith pin code)

('l'et.No., Mobite No. FAX & e-ntoil, if any)

i 1. l)crntancttt Add rcss

12. Acadcrnic & Professional Qualificatiotts;
( Ileginn ing with Graduation)

Qualificatiorts/
llxpcriencc

Qualifica tions/
Exl)cIierrcc posscsscd

lry thc officcrrc tr ilc rl

Pclcclltagc of lrl.lrl(s ill
Ag8,rcgatc and D ivisiotr

Esscntia I 1

.2

,t

l) csira l)l c I
')

(Speci[y ttte ,qop, if ntty, with re(tsons itt l)ducttLion cotcrtr)



l3 lricld of Specia lization

liesurne oI llescarch worl< and pu b lication s:

l0 e scl ol reprints to be furnislted, if ovoiloble)

l4

l5 lrrtcr rr;rl iorral arrd/or
o rg;rn isat io us /ins titu tio n'

National Ilonours/An,ards/llccogrritiorr received frorn reputed

16 lrtLclnational level Scientillc I)apcr and National lcvcl Scicrrtific I)apcr ltublished
(0nc set ofreprints to be furnished, ifovoiloble)

lT linrployment history in chronological order (descendirrg ordcr, starting fr-onr current )ob) &
expcflencc:
(ALtoch scparote sheet in following format, if necessory)

Narnc & address of
c rn ploycr/O rgan izati
on / lnstitu tion

Dcsignation
oI the l)ost
hc ld

Scalc of l):ty
and tlasic l)ay
(with I'ay lland
& (; P)

I)ct a ilc(l
rlt:sc rip tion
oI rvorl<

1B l)rofcssionalTraining;

t9 ncllicvcrncnts in thc career whiclt
may su Pport you r ca ndidat u |c

70 l)ctails of present entployntent

l)csignation of thc post h cld

Sca lc of pay of the post

'l'otal cmoluments pcr ntontll r)ow drawn [with breal(
rrp - llasic,Cl,, IIRA, DA,'lA ctc.)

Whetll€r prescnt post is hcld on rcgular/
tcnure/Dcputation ol ad-ltoc llasis alrd since when

Period of
se rvi cc
Fronr
'l'o

Reasons
for lcaving
cach post

O rga n ization Details of Training I)c riod
To

IV

ll

Irro nl l
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lIon dcputatiort, clctails of post Ireld on llcgtrlar basis ,/

scatc of pay attd s incc vvhen

Nanre of thc Organizatiorl with ftrll arldrcss intlicatirlg
Nanrr: :trtd Dcsigrlation of thc colltact pcrsort attd
'l'c lep ho rr c / IAX nurlrtler

Wllclhcr worl<itrg itl tltc sanlc l)cl)artnlcnt alttl in tltc
[cctlcr gradc or feeclcr to lccdcr gracle

Catcgory of tltc Organizatiort;
(n) Covenrnrcrrt / State Cttvcr-nnrcnt
(t)) I'St) / Autonorhous BodY

(.) Private

2l.AVlsionstatelllelltastolrowy()tlplantocxcctltcyout.duticsinC20sccrctariat:
(scparate shcct llray be annexed, if rcquircd)

22. Any otltcr inforlltation :

Notc: candidates arc requcsted to cnclose the copies of documcnts fol' substantiating thcir all thc

a lrovc givcn i n fornration'

Declaration: I hcreby solenrnly dcclarc thaL all thc above Statullcnts arc trtlc and correct to the best of my

tno--*r"ag" -a bcliei ttothing is lalsc or has bcc'rt concczrlccl/distortcd. If at any time. I arl found to havc

conccalcdTdistortcd any nlatcrial inforrllal.ion nly appoilltnrcnt shall bc liable to stlmmary terlnitlation

without notice.

Placc:

I)irt(l

Sigrratu re;-

Narrtc ol tltc applicattt:

li nlail ll)

'l cl. No :

M obilc N<t.:

I



Ccrti[ic:rte to bc [urnishcd lty_!:e_ELUrLry_e-.r,/_IleiuLd O fficc / Fo rrva Id ing AutI.rorit-v

Ccrti[icd tlrat tho particulars furnished by <r rc correct and he/shc.
possesscs cducaticlnal qualificatiorrs arrd exltericncc rlentioned irr the circular.

Also certrficcl tha t:

'l'hcrc is no vigilarrce case pendingftontcn-rplated agqinst hint/her-.
llis complete ACll dossicr/ACRs for thc last 5 years duly attested (on each page) by an officer
ol the ra nk of U nder Secrctary or equiva lent; to the Govcrnment of lndia are enclosed.
l{is integrity is beyond doubt.

No nrajor/rninor penaltics havc been imposed on hirn/her during thc last 10 years/list of
major/rninor penaltics imposed on him/her during the last 10 years rs cnclosed.
(Strike out whichever is not applicablcJ

l'il
( ii)

(iiiJ

(iv)

Dated:

I) lacc:

S igna tu rc oi Ilcad oI Offrcc
Nanto;rrrd l)es ign a t io n

Sea I
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