
 

INDIAN INSTITUTE OF FOREST MANAGEMENT 
(An Autonomous Institute under the Ministry of Environment, Forest & Climate Change) 

Post Box No. (01) 357, Nehru Nagar 
Bhopal-462003 (M.P.) India 

Website: www.iifm.ac.in, Tel No. 0755 2775716, 2773799 
 

Contractual Appointment of PR/Corporate Communication Professional  

No. IIFM/PERS/A-69 (33)/2022 

 
Applications are invited from eligible candidates for contractual engagement as 
PR/Corporate Communication Professional. 
 
No. of Position: 01 (One) 
 
Job Description 
 

1.  Content Creation (large and technical) for the Institute’s website and social media 
platforms. 

2. Proof reading and editing. 

3. Content creation (audio-visual and print) for Media (Print, Broadcast and Digital). 

4. Managing and Designing website content (information design). 

5. Manage social media platforms (Facebook, Twitter, Instagram, Blogs, YouTube, 
LinkedIn), design (Facebook timeline cover pic, display ads, thumbnails, ads, profile 
pic, YouTube branding, Twitter profile, Instagram stories and feed, and other theme-
based events branding), undertake day to day social media activity (addressing 
queries, concerns, flagging inappropriate comments and posts, writing and 
scheduling daily posts, etc.). 

6. Help in promotion (campaign planning and execution), create a unique voice for the 
brand on social media and institute website and generate relevant content (on all 
social and online forums) to reach the audience most likely to engage with IIFM, 
Bhopal. 

7. Implement Search Engine Optimization (SEOs) for website and Social Media. 

8. Using analytics (Google, Facebook, and other social media management tool) for 
effective social media presence and positive brand image of IIFM, Bhopal. 

9. Maintain the media database for the Institute. 

10. Handling media queries. 

 
 

 

 

http://www.iifm.ac.in/


Qualifications and Experience 

A professional having minimum qualification of first class post-graduate in 
English/Management/Communication/Advertising/Journalism and requisite experience in 
the public relations/corporate communication/media outreach/social media etc. work 
experience in a professional agency/corporate/or national level higher education 
institutions will be given preference. 

Age limit: Maximum 40 years as on 25th November, 2022 

Duration: The engagement will be for one year but extendable up to three years based 
on the performance.  Please note that this is a contractual post and has nothing to 
do with the permanent establishment of IIFM.  

Remuneration: The gross emoluments may vary between Rs.60,000 - 80,000/- per 

month depending upon the experience and suitability of the candidate. The candidate 

shall not be eligible for any other allowances or perks. 

 

Last date of receiving online applications: 25th November, 2022 

Candidates fulfilling the above requirements may visit our website 

www.iifm.ac.in/vacancies and submit their application online under the link 

https://erp.iifmbhopal.edu.in/iifmapp/apply/109 uploading scanned copy of the 

certificates/testimonials and a brief write-up on work and experience. Only shortlisted 

candidates will be called for online interview.  

 

 

 CHIEF ADMINISTRATIVE OFFICER 

http://www.iifm.ac.in/vacancies
https://erp.iifmbhopal.edu.in/iifmapp/apply/109


 
 

Hkkjrh; ou izca/k laLFkku 

¼i;kZoj.k] ou ,oa tyok;q ifjorZu ea=ky; ds v/khu ,d Lok;Rr'kklh laLFkku½ 

iksLV ckWDl ua- 01¼357½] usg: uxj 

Hkksiky&462003 ¼e-iz-½ Hkkjr 

osclkbV  %  www.iifm.ac.in nwjHkk"k Ø- % 0755 2775716, 2773799 

ihvkj@dkWiksZjsV dE;wfuds’ku izksQs’kuy dh lafonk fu;qfDr 

¼vkbZvkbZ,Q,e@ilZ@,&69¼33½@2022½ 

ihvkj@dkWiksZjsV dE;wfuds’ku izksQs’kuy ds :i esa lafonk fu;qfDr ds fy, ik= mEehnokjksa ls vkosnu 

vkeaf=r fd;s tkrs gSaA 

in dh la[;k % 01 ¼,d½ 

dk;Z fooj.k% 

1- laLFkku dh osclkbV vkSj lks’ky ehfM;k IysVQkWeZ ds fy, fo"k; oLrq fuekZ.k ¼c̀gn vkSj rduhdh½ 

2- izwQ jhfMax vkSj ,fMfVaxA 

3- ehfM;k ¼fizaV czkWMdkLV vkSj fMftVy½ ds fy, fo"k; oLrq fuekZ.k ¼vkWfM;ks&fotqvy vkSj fizaV½A 

4- osclkbV lkexzh dk izca/ku vkSj fMtkbfuax ¼lwpuk fMtkbu½A 

5- lks’ky ehfM;k IysVQkeZ ¼Qslcqd] fV~oVj] baLVkxzke] CykWx] ;wV~;wc] fyaDMbu½] fMtkbu ¼Qslcqd 

Vkbeykbu doj fid] fMLIys foKkiu] Fkacusy] foKkiu] izksQkby fiDpj] ;wV~;wc czkafMax] fV~oVj  

izksQkby] baLVkxzke LVksjht vkSj QhM vkSj Fkhe&vk/kkfjr bZoasV czkafMax dk izca/ku] fnu&izfrfnu 

dh lks’ky ehfM;k xfrfof/k ¼iz’uksa] fparkvkas dk funku djuk] vuqfpr fVIif.k;kas vkSj iksLV dks 

¶ySx djuk] nSfud iksLV fy[kuk vkSj 'ksM~;wy djuk ½ vkfnA 

6- izpkj esa enn ¼ vfHk;ku fu;kstu vkSj fu"iknu½] lks’ky ehfM;k vkSj laLFkku dh osclkbV ij 

czkaM ds fy, ,d vuwBh /ofu cukuk vkSj vkbZvkbZ,Q,e] Hkksiky ds lkFk tqM+us dh lcls vf/kd 

laHkkouk okys n’kZdksa rd igqapus ds fy, izklafxd lkexzh ¼lHkh lkekftd vkSj vkWuykbu eapksa 

ij½ rS;kj djukA 

7- osclkbV vkSj lks’ky ehfM;k ds fy, lpZ batu vkWfIVekbts’ku ¼,lbZvks½ ykxw djukA 

8- vkbZvkbZ,Q,e] Hkksiky dh izHkkoh lks’ky ehfM;k esa mifLFkfr ,oa ldkjkRed czkaM Nfo ds fy, 

,ukfyfVDl ¼xwxy] Qslcqd vkSj vU; lks’ky ehfM;k izca/ku midj.k½ dk mi;ksx djukA 

9- laLFkku ds fy, ehfM;k MsVkcsl cuk, j[kukA 

10- ehfM;k ds iz’uksa dks ns[kukA 

http://www.iifm.ac.in/


;ksX;rk vkSj vuqHko 

is'ksoj ds ikl vaxzsth@izca/ku@lapkj@foKkiu@i=dkfjrk esa U;wure izFke Js.kh esa LukrdksRrj fMxzh 

vkSj tulaidZ@dkiksZjsV lapkj@ehfM;k vkmVjhp@lks’ky ehfM;k vkfn esa visf{kr vuqHko gksuk 

pkfg,A is’ksoj ,tsalh@dkiksZjsV ;k jk"Vªh; Lrj ds mPp f’k{kk laLFkkuksa esa dk;Z vuqHko dks ojh;rk 

nh tk,xhA 

vk;q lhek % 25 uoEcj] 2022 dks vf/kdre 40 o"kZA 

vof/k % fu;qfDr ,d o"kZ ds fy, gksxh] ysfdu izn’kZu ds vk/kkj ij rhu lky rd c<+kbZ tk ldrh 

gSA lafonk in dk Hkkjrh; ou izca/k laLFkku dh LFkk;h LFkkiuk ls dksbZ ysuk&nsuk ugha gSA 

ikfjJfed % ldy ifjyfC/k;k¡ mEehn~okj ds vuqHko vkSj mi;qDrrk ds vk/kkj ij #- 60]000&80]000 

izfrekg ds chp fHkUu gks ldrh gSaA mEehn~okj fdlh vU; HkRrs ;k mi HkRrksa ds fy, ik= ugha gksxkA 

vkWuykbu vkosnu izkIr djus dh vafre frfFk % 25 uoEcj] 2022 

mijksDr vko’;drkvksa dks iwjk djus okys mEehnokj gekjh osclkbV www.iifm.ac.in/vacancies ij 

tk ldrs gSa vkSj https://erp.iifmbhopal.edu.in/iifmapp/apply/109 fyad ds rgr 

Lo&izekf.kr izek.ki=ksa@’kalki=ksa dh LdSu dh xbZ izfr] dk;Z vkSj vuqHko ij ,d laf{kIr ys[k ds lkFk 

viyksM djrs gq, vkosnu vkWuykbu tek dj ldrs gaSA dsoy NkaVs x;s mEehnokjksa dks vkxs vkWuykbu 

lk{kkRdkj ds fy, cqyk;k tk,xkA  

 

eq[; iz’kklfud vf/kdkjh 

 

http://www.iifm.ac.in/vacancies
https://erp.iifmbhopal.edu.in/iifmapp/apply/109
mailto:izek.ki=ksa@'kalki=ksa

