' INDIAN INSTITUTE OF FOREST MANAGEMENT

I m (An Autonomous Institute under the Ministry of Environment, Forest & Climate Change)
' Post Box No. (01) 357, Nehru Nagar
YTl el uepfer: Bhopal-462003 (M.P.) India

Website: www.iifm.ac.in, Tel No. 0755 2775716, 2773799

Contractual Appointment of PR/Corporate Communication Professional
No. IIFM/PERS/A-69 (33)/2022

Applications are invited from eligible candidates for contractual engagement as
PR/Corporate Communication Professional.

No. of Position: 01 (One)

Job Description

1.
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9.

Content Creation (large and technical) for the Institute’s website and social media
platforms.

Proof reading and editing.
Content creation (audio-visual and print) for Media (Print, Broadcast and Digital).
Managing and Designing website content (information design).

Manage social media platforms (Facebook, Twitter, Instagram, Blogs, YouTube,
LinkedIn), design (Facebook timeline cover pic, display ads, thumbnails, ads, profile
pic, YouTube branding, Twitter profile, Instagram stories and feed, and other theme-
based events branding), undertake day to day social media activity (addressing
gueries, concerns, flagging inappropriate comments and posts, writing and
scheduling daily posts, etc.).

Help in promotion (campaign planning and execution), create a unique voice for the
brand on social media and institute website and generate relevant content (on all
social and online forums) to reach the audience most likely to engage with 1IFM,
Bhopal.

Implement Search Engine Optimization (SEOs) for website and Social Media.

Using analytics (Google, Facebook, and other social media management tool) for
effective social media presence and positive brand image of 1IFM, Bhopal.

Maintain the media database for the Institute.

10. Handling media queries.



http://www.iifm.ac.in/

Qualifications and Experience

A professional having minimum qualification of first class post-graduate in
English/Management/Communication/Advertising/Journalism and requisite experience in
the public relations/corporate communication/media outreach/social media etc. work
experience in a professional agency/corporate/or national level higher education
institutions will be given preference.

Age limit: Maximum 40 years as on 25" November, 2022

Duration: The engagement will be for one year but extendable up to three years based
on the performance. Please note that this is a contractual post and has nothing to
do with the permanent establishment of IIFM.

Remuneration: The gross emoluments may vary between Rs.60,000 - 80,000/- per
month depending upon the experience and suitability of the candidate. The candidate
shall not be eligible for any other allowances or perks.

Last date of receiving online applications: 25" November, 2022

Candidates fulfilling the above requirements may visit our website
www.iifm.ac.in/vacancies and submit their application online under the Ilink
https://erp.iifmbhopal.edu.in/iifmapp/apply/109 uploading scanned copy of the
certificates/testimonials and a brief write-up on work and experience. Only shortlisted
candidates will be called for online interview.

CHIEF ADMINISTRATIVE OFFICER
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