A\
GOVERNMENT OF INDIA .
MINISTRY OF DEFENCE
OFFICE OF THE JOINT SECRETARY & CAO
VACA_NCY CIRCULAR
i Filling up of one vacancy of Offset Machineman in the Integrated Headquarters of Ministry of Defence (Army, Navy Aip), Defence

{
Sl [ Name of posts Pay Scaleand [No. of

Eligibility conditions and Qualification
No. | Classification B Vacancies | Recruitment
I. Offset Machineman 01 (One) Deputation Deputation ( Including Short Term Contract) :-
Genera} C,entra[ Service, . Officers under the Central or State Governments or
Group _B, - Non-Gazetted, - Union Territory Administrations or Universities or
Non-Ministrial, Recognised = Research Institution or Public Sector
Level 6 in Pay Matrix Undertakings or fSen.li-Govemment or Statutory or
Autonomous Organisations :-

(a) (1) holding analogous Ppost on regular basis in
the parent cadre or department; or

(i1) with six years service rendered after appointment
thereto on regular basis in Level-5 in the Pay Matrix or
equivalent in the parent cadre or department; or

(i) with ten years service rendered after appointment
thereto on regular basis in Level-4 in the Pay Matrix or
equivalent in the parent cadre or department; and
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(b) possessing the following educational qualification
and experience :-

Essential
) (1) 12" pass or equivalent  qualification from a
recognized University or Board.

2 O Three years Diploma from institute
recognized by Governmerit of India in the
subject of Printing or Offset Printing plus two
years experience of working in a Government
Printing Press; or

(i)  Two years certificate from institute

A recognized by Government of India in the

- subject of Printing or Offset Printing plus three
years experience or working in a Government
Printing Press.
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Job Profile :-

(i) To be responsible for the quality production of all types of single and multi-coloured work on single, two, three and four
colour offsets press. :

(i)  To mix and match up the colours as per instructions given by the supervisor.
(ifi)  To maintain and keep the machines in the section in perfect condition.

~

(iv)  To draw the paper and other materials from store after obtaining necessary sanction on the store-issue voucher from the
person authorized for the purpose and to account for all such materials and store issued to him for particular job/jobs.

(v) To give required out-turn quality of work, maintaining quality.

(vi)  To do any other job connected with his work as may be assigned to him by this superiors from time to time besides his own
out turn.
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5. It is requested that the applications (in duplicate) in the enclosed proforma alongwith the complete and up-to-date CR dossiers or
photocopies of ACRs/APARs for the last 05 years (duly attested by an officer not below the rank of Under Secretary) and Integrity Certificate
(duly verified by an officer not below the rank of Deputy Secretary) of the officers who could be spared in the event of their selection may be
sent so as to reach Administrative Officer, CAO/R-IIL, O/o JS & CAQ, Hall No. 1, 1* Floor, ‘A’ Block, Defence Officers Complex, Africa
Avenue, Near Sarojani Nagar Depot, New Delhi-110023 within 60 days of the date of publication of this advertisement. Applications
received late or without the ACRs/APRs, Inteority Certificate, Cadre Clearance and Vigilance Certificate or otherwise found
incomplete will not be considered. Whilg forwarding the applications, it may be verified and certified by the Cadre Controlling Authorities
that the particulars furnished by the officers are correct and that no disciplinary/vigilance case is pending or contemplated against the officer.
A _separate certificate is also required to be furnished by Cadre Controlling Authority that honesty and integrity of the officer is
satisfactory and no major/minor penalty has been awarded to him during the last 10 years:

6. The Curriculum Vitae Proforma can also be downloaded from our website Www.caomod.gov.in.

7 All Ministries/Departments are requested to circulate this vacancy circular to all Organisations, under their administrative Contro].

Yours faithfully,

x

(ZS Koireng)
Dy Director (R-V & R-III)
for Joint Secretary & CAQ
No. A/34077/0-1/2021/CAO/R-3 dated.27Mar 2023
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