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Application of engagement 2s Project Coordinators in the National Disaster

Management Authority.

Fost applied far:

(1} iame Fecent Fassport
sizg
1] lather's Mamoe
Phorograph

3 Sex {Male f Femnale]
{41 rare af Birth Aga Years.
(5 Categary ; SCOATAIBS Generalfany Ocher (Pl specify)
{6} Contact Address -
[7} Fermanent Addre:s =
3 E-mail : Fhone
3] Education [College education in reverse chronalogical arder] [Pl= add rows if required)

5Mo. | Year Degreaf U fineeers |t yf Dlvizlony | Sublacts

Diplama Irkstitution GRA

[1€1] Exqericne it reve rsg chronglogical orderh (Pls add rows if required)

5 Na. Perlad Crganlzation Nature of work | Accormplshments

From Ta Total Institutian

{t1) Trainings:

[12] Publicalions:- e N




(137 Awvards S recognticns: - = =

[14] tlernbenship of Brafessinaal Bodies) #ssociations:
[15]  Retived Gowernment staff (Pls indicate FayyPay band);

(LG References (Mame, Designation, Institution, address, @-m el and Phone Mumber| -

(1h : - (2] :

I have carefiudly gone through the advertisement and 1 am well aware 1hat the information furmiched
abowve is duly suppueted by the docwments in respect of Essential CQualification Waork Evperience
sulimitied by me will also be assessed by the Selection Committee at the time of wlection for the
positign. The infomation, details provided by me are carrect and tiue to the best of my kngwdedge and
nu rmaterlal fact having a bearing on my sefection has Been suppressed/ withheld.

Date Slgnature

* Application form 5 to be submitied alungwith Statemend of Porposs {SoP} in 250 words
{maximum) and copies of certificaies extablishing educational qualifications, work cxperisnces,

tepinings participrted ste.




Detziled Term of Reference (ToR)Y for Project Coordinator [IT) for Up-scaling of

Aapda Mitra Scherme

=1 Description Details
MNo. i
1. |Name of Divizion Capacity Building & Training (CET} =
2. Name of the Position  [Project Coordinator (1T )
3. [Postin Nahre [Contractual
4. |Number of Vacancy  |One (1)
5. |Purpcse of [Project Monitoring and [mplemantation
Assignrent
6. (Qualfication and [Essential Qualification:
competencies = Mazters degree prefarably in Engingering with 2
years axperience or B.Ef B.Tach with 3 yearz” post
gqualificatron  refavanl  expetience 0 projech
manacement’ coordinatlon, '

« Experence in handling of weh-bazed managﬂmanfl
systems, develonment of websltes and mobile
application is desirable,

« Experence in dafa analysis an advantans.

= HKnowledge of technical aspects of geographica
data management and ufiization; familiarity with
coordinale  geocmetry, data conversion  and
validation, spatial analyaig sad visuallzaton.

« Condidates should have good Knowladoe  of
English (Writing & Speaking Skillz).

o refired « Retired with Grade Pay G600~ and abo
Government Servanls {Equivalant to pay Leval-11 and above as per pa
onty matex of ™ CPL) and having expenence in project
monifering at National/Stals level,
7. IMax. Age Limit = 40 Years (upto &2 years for retired Govt
ernployeea)
8. Hob Description « Supponl in developing  onfine  Managamen
Informalion  Systemsd  Web  Applicalion/Maobile

Application ko ensure emooth moniforing, exacutio
and evafualion of the Up-zcaling of Aapda Mitra
ECheme,
« [Development and implementation of Information
Management systems and strategies
« [Design. develop  and  manage databases,
spreadsheels and othar data tools;
Froduce and update information products such as
reports, charts and infe graphics by turnmg dat:
into graphical products to convey messages and 3

glonyling. develnp advoracy matenals mehldin
| posters, presentztions and othar visual malerals.




Assistin the progess of construching a Database of
traired voluteers undsr Up-Scalmg of Aapda
hitra Scheme;

Encwe accurate and ponsictent inputhing of dats
received tram oroject Slate/UT Into dalabase;

Any other tasks assigned by NDMA time 1o time.

Dwralion

Intially the engagement tenure for the
pesitions  will  be conterminous  with  the
praject or wpte 03 years (which aver is
aatlier} hased on satisfactory performance.

10.

tonthly Remureralion

The monthly remunaration  for  retired  Gowt,
employees would be regulated in IEFI‘I'Iﬁ of DoPT)|
OM No. 3-252020-E.0ll4 dated 9" Dec. 2020
subject o maximum of conselidated amount of Rs.
1,00,000 per month, For olhers, |t would be s,
100000 per menth  (ixed). Ofher  semvice
conditions wouid bs govemed by Redruitrment
Handbook of MOMA applicable to Consultant.




Cretailed Term of Raference (ToR] for Projact Canrdinator (AM) for Up-scaling of
Aapda Milra Scheme

5l. | Description Datalls
No.|
1. [Name of Capacity Buiding & Traming {CBT)
Dvision
2. [Narme of Profect Coondinator {AM)
Pesition
3. |Postin Nature  [Contractual
4. [Number of One {T] i
ACANCY
b, |Purpose of FProject Monitoring and [mplementaticon

Assignment

6. |Qualification  [Essential Qualiication & Experience:
Mantars Dlagras in tha flald of Sclenca/Gocial Gownos.

Cligibfity :
[Experience Master in Disaster Managemant will be prafarred,

« Should have minimum past qualification experience of 3
years 0 manllortng and  implementation  of
profacks/schames, :

« Candidates should have good knowdedge of English
(Writing & Speaking Skills). !

For retired « Ratired with Grada Pay 86007- and above {Equivalent to
Govarmment pay Level-11 and abowe as per pay matrix of 7% CPC)

Servants only and having experiencs in project  monitoring  at
MNalionalfState leval,

40 Years (upto B2 years for relired Govt, employes)

To coordinale and latse with the Profect Slates/UTs on
a monthly basis for smooth implemeniation of the
suhame and monitor the progress with rezpect o projech
achivilias;

To prepare and submit a detfailed project implemantation
chart with segregation of project activiies on a monthly
basis based on the feadhack received framt the Project
Stales;

To assist the PFrogramme Division of NDMA in
disgemihation of the trainicg modules and materials o
Projact Slates{UTs;

To liaisa with Projact States/Districls to get the list of
volurlesrs, coreale and update this dafabaze of the
saladad and traimsd wolunteers with ther essenbal

contact cocrdinaes;

To assist the Programme Divizion of MOMA in ansuring
ttmaly release of linds 0 the Project Siales{SCHAS);

To gencrate repons on tha progress of the project
deliverables on a monthly and guarterly basis based on

Max. Age Limit .
Lob Description |«

oy bt




0 [Duration

the: ifpirds avalabls for Bhe Project States,

To asast the Programme Division of NOMA Lo arganizs
Mie mestings of the projzct moniterng cormimittoe and
fallow up an its recommendalions,

Freparning project repors, tachnical documents and olher
related documents relabng to Up-scaling Aapda Mitra
Schame:

Any olher wurk Hhal may e considersd necessary fo
gwerall implementation of the scheme. ~
Inltizlly the engagement tenure for the positions
will be contermlnous with the project ar uplko 03
vears (which aver iz earlier) based on satfsfactory

perfommancea.

10. Monthly
Remuneratlon

The monlhly renuneration for retired Govt employess
would be regulated in ferms of DoPT OM No, 3-25/2020-
E.MA dated 9™ Dec. 2020 subject to maximum of
consolidated amount of Re. 1,0,000 per month. For
others, it would be Rs. 1,080,000 per month {fixed). Cher
service conditions would be governed by Recruliment
Handbook of MOMA applicable lo Cansultant.




