3159 ANNEXURE-III

I §F 3N 0T AHIoTH I/ T TR0 ST (e emE-Teguuied) Central Bank of India
Samajik Utthan Avam Prashikshan Sansthan (CBI-SUAPS)

(@%{H% W%’MWWWW@Q A Society/Trust Sponsored by Central Bank
of India)

CHRICIDANE %ﬂ RECARE| N Engagement of Office Assistant for RSETIs (Rural Self EmploymentTraining Institutes)

......................... on contract basis for the

¥ year 2023-2024

HE@yUl- 3G U 811 &1 3T fafd IMPORTANT: LAST DATE OF RECEIPT OF APPLICATION:
05.08.2023

RIS Cl/CXC WIS Society/Trust Profile:

I dF M 30T ArHIfors I Td Ui JRH(Edtems-ragudiey) | deEdee Sife arse
UoltaRuT fIfTH 1860 & il Usiigrd & et Hearer Oias & § Ucd o% o Sf0ear gRT Ui §
TUT 3T 463RIACH TUT 50UHTAG gl Sifep S & 50 et # srafRyq § S amfor garsit & 376 Wy
¥ WRISTIR gq U0 <7 9T faciia WeRdr W UTHivl SHUHe™ & i SR aF | T g3 § & gRI
e TfaaT SMYR W HATTT TeTH (S AN ol SUH! HIC ¢d) &I Yd™ o gg 3! T &% AR 8q
#R @ & Central Bank of India Samajik Utthan Avam Prashikshan Sansthan (CBI-SUAPS), a
Society/Trust, (registered under Society Registration Act 1860 with Head Office at Mumbai),
sponsored by Central Bank of India and engaged in imparting training to rural youth for their self
employment and bringing awareness among rural masses on financial literacy through its 46 RSETI
& 50 FLCC centres located in 50 districts of the country,is looking for engaging the services of

Office Assistant (PI. strike off whichever is not applicable) on Annual Contract basis for our RSETI centres
at—Gwalior, Morena and Bhind

faaRor 2 faar T @ The details are given below:

1. 31, Q&TOTH TRIAT T 3IHT AGE, QUALIFICATION & EXPERIENCE

H0Sr. | U HIAH 3T Age &I Tl Qualification 3HT /3T U AFGUS
Name of the
No. Post

Experience / Other eligibility
criteria.




1. P Teas S{TARYP Essential: 319G D Essential:

Office Assistant | 3% WY
¥ gy|l PR IE P HY | 1 R U P D THBR

3598 & feassydiwdie™ dgde g shall 8l Should be well conversant
31 ¥ @w | be a Graduate viz. BSW/BA/B.Com | With the local language.
below 35 with computer knowledge. > I a1 T B @
ye.ars 38 | gis-Na Desirable: SRYH THS< | ARl & BRIA b= b
:“ﬂ; ;Ound T GHFMIT ST T Knowledge in | T T FIarht & should be
eaith. basic accounts& book keeping. resident of the same or
nearby district/residing at the
head quarter of RSETI centre.

** frod e R dora, ardion fdera & 0 d $rf S & Aa1 JH1070F S ¥qd: YA S 3Mde
& 1Y U fha1 9I1d . & YIS AITHR S THT UKJd BT 81T A Self attested copy of service

certificate from the previous employer/experience of working as Faculty, Rural Development be
submitted along-with the application. Original be produced at the time of interview.

2. dfder 3rafe, R TUT 39 TTHT ST CONTRACT PERIOD, AMOUNT AND OTHER TRAVELLING
EXPENSES:

JHIGIR B AfdaT SMUR R TH a8 o o et fovan Stramm. Sifdar &1 Adi-iaror afifa &
fade W quT JauSHe HRIASIGT & 3Mehd fﬁTIT The candidate shall be appointed on Contract

basis for a period of one year. Renewal of contract may be considered at the sole discretion of
Society/Trust and subject to satisfactory performance.

w13 ot fds ot o=a wa) g g3 8 ST® adu fagmu # ol 1 v & ford =g+
Wﬂﬁzmanwwmﬁaﬁaﬂqﬁmﬁ?ﬁaﬁﬁ No person employed elsewhere will

be allowed to work on instant advertised post after being selected for the contractual
engagement.

3. qﬁa, IFRT TYT 3= 1T Y CONTRACT AMOUNT AND OTHER TRAVELLING EXPENSES:

c N
CARINEESEEED & HHA H In case of Office Assistant:

faer I ufodrs = 12000/-FfF@ Sl B 3 Y/ AFTAFARYT Werd T8t 8nf

The contract amount shall be fixed at Rs.12000/- per month. No other
allowance/benefit/payment/facility will be admissible.

4. 3T LEAVE:
IrleaR ! ufaHrg fedn 02feT & srgwmer fed ufaay 12 f&F & 3rgwTer &t ursrdr gift

The candidates shall be entitled for 12 days leave per year with maximum of 02 days per month.

5. 51§ MTBTSA JOB PROFILE:

(o
CARINCERSHEE %ﬂ For Office Assistant:

IR ! TdF H B adT e B FgrIdl @31 Assisting the Director & Faculty in functioning of
the institute.




@Al, IR, SENRORER BT IWRWG ,STeT B IuSc G, 3Mafdes RUIE §9H1, Hg Bl 4 UBR I 3

Tifafaferat qur &aa?ﬁm Maintaining Accounts, Vouchers, Books/Registers, Updating data, Periodicals
Reports, Follow up and similar other activities of the centre.

6. TT UfehdT SELECTION PROCEDURE:

U IEIGaR &1 AfadTTd AETHR g ATl ST aul 39 ey 7 sifaw iy Smee /g &1 8 8T The

eligible candidates will be called for personal interview and the decision of the Society/Trust in this regard
shall be final.

7. S{daT U¥Jd HIAT SUBMISSION OF APPLICATION:

O IHIGAR 1 SUAT 31 el T UReT (3Fad) T TRgd BT 81T 3H1de- Ui g4 &1 Sifa|
faf¥r 05.08.2023 ¥ faffed faier & arg #1E 4t 3mdeT wWier 6! foar Savm ey 3mae FRed #R
f¢d SMdT Eligible candidates have to submit their applications in the given format

(Annexure). Last date for receipt of application is 05.08.2023. No applications shall be
entertained beyond the stipulated date. Incomplete applications will be rejected.

3{TdgT UM g Ul 39 W TH-2023-24 & o WidaTl SMUR TR SR ?q srfad
TERF & US o 3MdaT e &3 ydud/sieqel WM Jae®R Aifd I<d d& 3F 3foear
&g srfay, WIferR A1dT dgdet & 9HA U B 474009 (YOf Uar dfgd) & WS o

Address the application, Superscribing “Application for the post of Office Assistant at RSETI
centre on contract for the year 2023-24” to Regional Manager/Chairman, Local Advisory
Committee, Central Bank of India Regional Office Gwalior Naka Chandravadani, pin code
474009 Regional Office, Gwalior. (With complete address)

8. 3Tdc-1 Yo APPLICATION FEE:
ﬁ_sc W FReifa Reh :|—E>p[ % There is no application fee prescribed.

9. THTY 3G GENERAL INSTRUCTIONS:

(a) TS B 3Mded A THT 3AAad P Jg YHIHd BT g [ a8 IWIad Ieaiiad gridl
HFCUS!/3T AFCUS! &1 IRT &xdl & adl IHt U faavur @it (Re ¥ Iet 8. afe gg umn
ST B fob ylf 1 foamdt ot S o Iwfiear urrar AMeUe! & WRT AR dRal § JUAl I8
I T a1 & 8 a1 fnddt 9l &l e fSurn § df S9! SWGaR! Wd: R 8l
STt Ffe gl & STe SURISR D13 Bl T8 Sidt & o IHeb! Hidal fomr fbdt iy &
AT %ﬂ G 81T . While applying for the post, the applicant should ensure that
he/she fulfills the eligibility criteria and other norms mentioned above and that
the particulars furnished are correct in all respects. In case it is detected at any
stage of recruitment that a candidate does not fulfill the eligibility norms and / or
that he/ she has furnished any incorrect / false information or has suppressed any
material fact (s), his / her candidature will automatically stand cancelled. If any of
the above shortcoming(s) is / are detected even after engagement, his / her
contractual engagement is liable to be terminated without any notice.

(b) FONT UG UH UEHRUN B IWIGd Ieciidd SfUfed Ul X § Je ANRcl/eT &
TeitE & a9 R § o Il 8. TNITSCl/CE & Uee &I 98 ISR gnT fb 98
o1 HRUT 9d0 IWRIad foqmo= & & 12 UG &1 W 3fyar 98t WX, In case of

suitable and deserving cases, any of the requirements and conditions of eligibility
mentioned above, may be relaxed at the discretion of the Management of




Society/Trust. The Management of Society/Trust reserves the right to fill or not to
fill the above advertised position without assigning any reason thereof.

(c) fOSToA & Sed dhad SUAT 3fde ¢ ¢ 9T fagmue # &8 T8 AFqUus! &l [T &R o1
WﬁW&ﬂW%WWWﬁWWﬁ@WMere admission of
application against the advertisement and apparently fulfilling the criteria as
prescribed in the advertisement would not bestow on him / her right to be called
for interview.

3k 3k 3k %k %k %k %k k k



