
 

DRAFT TAX AUDIT ENGAGEMENT LETTER 
PREPARED BY CA NITIN KANWAR 

 
 
To, 
The Board of Directors/Partners/Individual 
ADD.  
PAN      
Dear Sir, 

 
We refer to the letter dated informing us about our (re) appointment as the tax auditors of the 
Company/Partnership/LLP/individual. You have requested our firm i.e ........................................ to do the tax audit of 
the Company/ Partnership/LLP/individual as defined in Section 44AB of the Income Tax Act, 1961, for the previous 
year(s) ending March 31, 2023. The tax audit of the Company/Partnership/LLP/individual include issuance of Tax 
Audit Report in Form Nos. 3CA/3CB and on the basis of 3CD, duly filled by the management of 
Company/Firm/Prop. Concern & filing the same with Income Tax Department. We are pleased to confirm our 
acceptance and our understanding of this audit engagement by means of this letter. 

 
Our audit will be conducted for the purpose to ascertain/derive/report the requirements of   Form   Nos. 
3CA/3CB and 3CD, to ensure that the books of account and other records are properly maintained and 3CD was 
truly and correctly filled by the management of the Company/Partnership/LLP/individual and that they truly reflect 
the income of the taxpayer and claims for deduction/relief are correctly made by the management & to checking 
fraudulent practices. In ascertaining/deriving/reporting the requirements of tax audit, we will rely on the work of 
statutory auditors appointed by the Company, if any, to the extent it will required. 

 
We will conduct the tax audit in accordance with the Provisions of Income Tax Act, 1961 & rules and regulations 
made thereunder. This tax audit involves performing procedures to ascertaining/deriving/reporting the requirements 
and the disclosures required in Form 3CA/CB & on 3CD, (duly filled by the management of the 
Company/Partnership/LLP/individual). Tax audit also includes evaluating the compliances with the provisions of 
Income Tax, TDS and with other laws. 

 
Form 3CD should be duly filled & authenticated by the Management. We will only verify and confirm the same & 
on that basis form our opinion & issue the report in Form 3CA/3CB as the case may be. 

 
This tax audit will be conducted on the basis that the Management and those charged with governance (Audit 
Committee / Board) acknowledge and understand that they have the responsibility: 

 
 

a) For the preparation of tax audit report that give assurance in accordance with the provision of the Act, This 
includes: 

• Compliance with the applicable provisions of the Income Tax Act, TDS Provisions & GST 
Provisions; 

• Proper maintenance of accounts and other matters connected therewith; 
 

b) Identifying and informing us of financial transactions or matters that may have any adverse effect on 
the tax compliance of the Company. 

 
c) Providing the required information completely and accurately in required formats. 
d) To provide us, inter alia, with: 

 
(i) Access, at all times, to all information, including the books, accounts, vouchers and other records 

and documentation of the Company, whether kept at the Head Office or elsewhere, of which the 
Management is aware that are relevant to the “books of account” such as records, documentation 
and other matters. 

 




