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CIRCULAR

The Ministry of Home Affairs invites applications from willing and eligible
individuals for engagement of consultants on contract basis in Disaster Management
Division of the Ministry who have retired from the post of Under Secretary or equivalent
for the post of Deputy Director and Section Officer or equivalent for post of Assistant
Director for a period of six months.

Eligibility condition Consolidated
remuneration
per month

onsultant-
01(One)
Against
post of
Deputy
Director (in
level 11)

onsultant-
01 (One)
against
post of
Assistant
Director (in
level 10)

Below the age of 62 years
for government servants,
who have retired from the
post of Under Secretary or
equivalent for the post of
Deputy Director and
Section Officer or
equivalent for the post of
Assistant Director.

(i) The person engaged

experience of Data
Management/Data
Analytics/Project
Management and/or
qualification in
Economics/Law/Statis
tics.

(ii) The person engaged
should have
communications and
interpersonal skills,
knowledge of
computer applications
such as MS Word, MS
Exceland Power Point
etc. and should have
expertise in

i) Analysis of data and compilation
relating to Disaster Management,' Preparation of briefs, notes.

ii) Organizing of National Executive
Conirlittee arrd High Level
Committee (HLC) Meetings,
Preparing agenda points, issuing
minutes/proceedings & follow up.

iii) Resource mobilization for
response and relief for natural
disasters.

iv) Analyzing the memorandum
received from States for central
assistance.

v) Constitute and depute lnter-
Ministerial Central Team (IMCT)
for on the spot assessment in
affected areas due to any notified
natural calamities in the States,
and process the report before Sub
Committee of National Executive
Committee (SC-NEC) and HLC.

vi) Coordination with State
Governments along with various

The
remuneration
would be
regulated as
per

Department of
Expenditure
O.M. dated
09.12.2020 &
Ministry of
Home Affairs
guidelines for
engagement of
Consultants
(Retired
Central
Government
Servants) as
per copy

Position anc
number o'
posts

Job Profile



uidelines.

Applicants are requested to

Officer (DM-l), C wing, 3'd Floor,

attached (Annexure-ll) and maY

January, 2024.

suborclinaie organizatiorrs oi this

lMirrisir5r lil<e t'JDh4A, f'lDRF, NIDIM

etc. as well as concerned

M i n istrl es/De Pa rinr e nts
of
of

vii)Reply to PMOA/IP references and

RTI aPPlications.

:.: , .'

submii the application to Mr' Ajay Kumar, Section

NDCC-ll Building, New Delhi-O1, in the p

budget/erccou ttts,
office ;:rocedure etc.
The renrutreration as

well as tlre terms and
conditions
engagenrent
Consultant maY kindlY
be seen in the

also be emailed at aiay.kumarg2@qov'in

V

Director to the ment

Email: av.sawai@ni9.in

dir-dm1@mha.eov'in

To,

1. US(CS.l- Coord), Deparlment of Personnel & Training, Lok Nayak Bhawan' New

Delhi-(withtherequesttouploadthecircularinDoP&T,swebsiteforwide
publicitY.)

/ u" (Coordination), NDMA, Safdarjang Enclave, NDMA Bhawan, A-1, Nauroji

Nagar, New Delhi -29, - (with the request to upload the circular on the official

website of NDMA.)

3. Joint Director, NIDM, Plot No. 15, Block-B, Pocket-3, Sector-29, Rohini, Delhi-

42. -(with the request to upload the circular on the official website of NIDM)'

4. Nlc.cell, Ministry of Home Affairs- (with the request to upload the circular on the

official website of Ministry of Home Affairs as well as Disaster Management

Division website i.e. ndmindia'mha'gov'in')

31st
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1. Eligibitity

1.1 Persons retired frorn the post of Under Secretary or equivalent for post of
Deputy Director and Section Officer or equivalent for post of Assistarrt
Director are eligible for the position of Consultant.

Should have good communications and interpersonaI skills, fair
knowledge of computer applications such as MS Word, MS Excel and
Power Point etc.

Should have experiise in office procedure, etc.

2. Engagement:

2.1 The engagement of Consultant will be purely on contract basis and will not

confer any right for regular appointment in the Ministry.

3. Working Hours:

The Consultant shall be required to observe the normal office timing and
may also be called upon to attend the office on Saturday, Sunday or any
holiday in case of exigencies of work.

They shall mark their attendance in AEBAS mandatorily and failing which
may result in deduction of remuneration.

4. Tax Deduction at Source:

Tho lncOme Tax or any other tay will L'e dedttcted at snrtrne as ner
Government instructions. Necessary TDS Certificate will be issued to
them.

5. Gonfidentiality of data and documents:

The lntellectual Property Rights (lPR) of the data collected as well as

deliverables produced for the Ministryl organization shall remain with the
Ministry.

No one shall utilize or publish or disclose or part with, to a third party, any
part of the data or statistics or proceedings or information collected for the
purposg4f his assignment or during the course of assignment for the
Ministf without the express written consent of the Ministry.

It^

1.2

1.3

3.1

3.2

4.1

5.1

5.2



trQ Tl-re Cotisul'ia.nt sirall kre Llouncl to lrand-oirer il^ie erliire sel o[ tecc:rcis ol

assignr-nerrt to the Depa.rirrrent bei'ore 'ilre expiry oi'i.lre cotttract, and be[ore

tlre firral payt-neni is i-eleaseci by the I\4irtisiq''

Conflict of interest:

1. The Consultant shall in no case represent or give opinion or advice to others

in any matter which is adverse to the interest ot'the Ministry nor will he indulge

in any activity outside the terms of the contractual assignment'

2. The consultant shall not claim any benefiu compensation/ absorption/

regularization of service with this Ministry'

Termination of Agreement:

The Ministry may terminate the contract to which these terms apply, if-

i. The consultant is unable to address the assigned work'

ii. Quality of the assigned work is not to the satisfaction of the controlling

Officer/ Competent Authority in the Ministry'

iii. The consultant is found lacking in honesty and integrity'

iv. The competent Authority in the Ministry may also terminate the contract

at any time without giving any notice and also without assigning any

reason.

t1 .

7.

8. Applicability of Central Services Rules:

8.1 The engagement of consultant shall be subject to the provision of the

Central Civil Slrvices (Conduct) Rules, 1964 and CCS (Classification' Control

and Appeal) Rules, 1965'



1.. l{ [,lL_ ).Li i 11..''

1!rllliEtion fgr eJlqaqement a.s CoErsultarri on cUtra.ct bj;sis irr h'liiristrt,_ci'Hcn-re
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The information furnished above is true. I have carefully read the terms and

conditions mentioned in Annexure and they are acceptable to me. I certify that no

disciplinary proceedings are pending against me, as on date.

hlanre Recent
Photograph

Mother's/ Father's/ FI usband/'s
Name
Date of birth

Add ress for Correspondence

Permanent Address

Contact No./ Mob. No.

Email lD
Ed ucational/ Tech n ical
Qualification (S)

Details of experience to be
attached in proforma appended
as "APPENDIX"

Dully filled proforma "APPENDIX" is attached.

Date of retirement and name of
the office where the officer was
last working. Enclose the copy of
PPO
Any other relevant information
(use a separate sheet, if
necessary)

Date:

Signature of the Applicant



Dglaj ts s, f e;jFG.il5.jt ff,

Nanre of Cf-iice/
Organization

Post/ Last Pay
Drawnl Pay Bancl
with Grade Payi
Level Matrix, if

a.PPlicable

Description of
outies periorrned

A.EEEI{PIi

Name/ Signature:-

b,
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(GIrqR-l r{q'' -l$til, 
qdq dfr, q{ d ql Rt qo.{,

Eq f+6 trs, r$ ffi -or

fur-f, ;-16: i?iq-r-f,fr ,2024.

qftqT

Td qiToq ERT EiTTEq'b olq-a qtiuq qqm fr ergou GITER qq qrrqqfqTdrsi o1 irc
q-fri Q1 srqf} qfi ffi fu frq {€-n sh *q qm e qrild-{ GrrqB-d frq qj rA B; d
w freqrfr rrd & ftq erqi qBq uT q-ir-6.q1q{ e ffiET E} oiT q-6lqrfi'freqrf, qE b ftq
GttqlrT qfM qr Hq-m'ff q( e ffiq-a dr I

i) 8{lrKl

Cwqrrql
q-{&fuq

qrrsqtunTr-

01 sdrqjfi'
frtqrfr N{
10 q q-{&'

ftq

el-Eq sfuE ur q-e-oq{ cfr{
trflqo- freqrf, b q-s fu
frq q-{Hr{T crf}-f,rfr qr
q-rE ff q{ e +qTBqf, Eq
oz q$t oq eng b qk
tlt

Fgffi fr4,Tq qfu e131ffi E-t ffiEut,
Tdqq aql qt$€ miem
mI- slgLrE A 3foq/qr
e+qqnwuo.r-lq/qiBr+t
q *q{FTf, ril..qil {ETTT

dt

ftE-ff Bq.iqqk o1
rilqq Gir{ qRHkf,
riEEfrhrdeiqs qqqq
Ed, qqw q-Sd Bh{
qro{ qTie slTR d,!F{
€r-iq*.fr o-r or€r {t-{+{r qrftq cir
frquyG{r+{H,
qqe/fr{qt, o-rqftrq
qGR ctTR q mrq-fldT
qiw Etfr qTRqr

e1ffi o.r frR-&qnT Gfrr

tiqtd;t, tifM Gil{
+qq ftqR qrrrT 

r

rr-Sq mffi HBR
eN sq Hilq e.Hfr
Cqqotftt of &.am1 mi
orrdrw.{, qdfsT fr-€ ffqR
s-i;11

iiil m?fr'o oflq-{reir fu
qrrq rr6d ci-{ qfrfuqr
fuftq€eTffiEdrql

iv) ?ffiq soIqdT & ftq
iT-G+i Q Hq {M{ m-r

frq-equT drrq11

v) rrw] fr .lrfWd
eliqqTsn fi 6Rq
quft-n Sri q fr&'qq
Bqi6q &. ftq sidt-
qzT-dfr &-frq dq
ferffi&r fi1 116r
sirqfrffior+silq
Rq-Eq b ftq irsq
sT{fiqilfr qfrfr oi sq
e.Eft GqS qq-$fr)
.iil-i q-qws fu wrqr
€qTf}-d o-q=nt
il*Gfi &.eTq qtq €tif$f,
riqra-rfiAr.rrril .a.irv a-s

I 
frut* qq frrn r
& fu{in
og.tz.zozob
flqfmq {tq{ eh
Td qzToq &
qttqqktclt.it'[

(ffiqn S-d

s.dri{ fr
o1

ffi ricirft

ffitqt b
cETrT{ fuqT
qTq-ing"ffisfr
$wBr
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3flffi I ogfru e fu' RTiq? 31 q-fld-ft, 20244-o elqi qTAfi riofl ffi
(sr1m.rf,rrtfrff3fqqgsR,3€L{H3{fM@qu-t;'Sfr't'frsSffiS,S{frtr
idftq, q-{ trd o', d;Eo ot-.ir sQ n-o aJav.kumare2@sov'm w $'€i-oiet t

Vb-
tenqfrq E,T4$

qKflswrcilfrt{rf,
rntq:- 011-23438154

tffg: av. sawa i (o r1 ic' i n

dir-dmL(0mha.gov.in

m,
1. em-q qHq ffiqg.r q.EIq-q 1, Orfffr'qE qRrqM Bql-tl, el-O Tlqfi' trq-q' q{ ffi

@ro.fi. ,-* U t q Dop&r # aq-qlE q{ gq qftq-d e1 c{qtrs ffi{-i il er{fru &' eBl)

Z. .:1-d{fiftE f{Iq6-q), qTdqqg, qp-ilEirf gqfrE, qqdqqq LHq, g-1, fifrfrilR' T{

ffi- 2e - Cqdwq et enfffio-aE{T{c q{ qfttr{ q!-frs 6.{i ts wEfru &'qrq t)

3. rtgffi fitql-Q-, gaW{dtgq, qfre =iq-{ t s, ffio-fi, qfrz-3, frfl{-2e' tRnfr' ftfd
or. - oE *r€g1qq +1 emfffio'acqEe q-q qftq-, e{q-frs 6{i t ergfru &'qrs0 t

4. qq3fl{:fi +f,, T6 rizlTp[, d{ <fif,, q€ ftd -0i - ('16 darfl et enfDprRq' aqq-lqd

&-gtq-qrq enq-aqtisrqurnrretaqq6zst-fi ndm'ndia.mha.9ov.in 9{qftq;{ e{qtrga-{A

b ogfru &-qrq t)
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i. 'qi7,ITt

1.1 ts-q ts-h{rf, 'o q"q i, ftq c{il{ Hfuo'qr sqoq{ q-{ e eilq sflzrf, Ftqrf, q-( &-ftru
eE!{FI G+lqot-fr qT trltm-&f q-d e ffiqf, qR qqqqlqTdT q-{ il- frq qtz B r

1.2 $*qrr .fiq q-Eqq-RF sqm @fqlo €qr-d qqq-.fl ed, qrTqq q-d$e. etq qs{ qrEz qTR
FqB-qEqtrr o-r Gt-rrri flq EtrT qrftq 

r

1 3 mtqfeq rsft q Eqlqs-dl qtq +fi qrfrq 
r

z. frgfr:
2.1 quqrfqTdr un @ Tola, ergou c-rrrR q-{ tfr cn{ !r€ qzTdq fr mrd @b ftq mt{ Grf}sn inq +fr *,n r

s. ffiTd srfrl:

3.1 qllqqfEldl ml elfil-q flqfoq vlIit o-t qirrq mrrT dqT eh ftTq of elsrss+-dT h
qtq-A fr B€ qTfr{R, rBqR qr fr"fr g-S }. k{ mTqfoq fr wRffi di e frq *ft oET qr
q-qrar Bt

3.2 s€ q-f,dqs fr o{B-qrd Fq 8 qq-fi wR{R dd mlrfi Sfi Gh{ tsr q +ri q-q
qftlrf4-o q e-dtdl et s+-di Bt

a. *arrirr+tmdfr:
4.1 s{I.qmT q fuS q-el m-{ of fr-&fr s{+TS GEHI &. eE-sR *o qq al qtqiftr a-€
siltw+m'd-Sqq TrTiqr11 qrfr fuqT qqp
s. srar ofrr ililftil +1rMqar,

s.1 q7rmqAirTdq fu frq qrsz Bq,Tq sj-iT Bh frHd qaq b fiR6 riqqT &rfu6r{
rodfrerm fiqildq&'qlqqiltr

s.2 st{ $ qfu qzieq et frR-d q-dqft & R-{, o-ffm1fit.Tq nd fu eqq fu qT
qrl-dq & frq St 'iq mld o1 Grqfu e +{Tr q-f,Bn srdi qr q'ifu-qAq s{itr-dr qi orqirO
qt qgqt &- frrfi $ rrm m1fu'S ffi qer &-fuq w*iT qr n+rRra ql qcrz ur a6 a6
mtryr

s.3 qqrTqfqr-dl ol, enqq of qqTR q qf,A, 6q1rims"q ERT siftTT UrdH qrfi mr+ I
q-dA fr+ q q etr{ fu q f}rffi mT HW fu Ernq o1 s{rnqq-f, sq e €,r* dr ;

e ffifruiyrd.



1 wq'li<m qtl i=qxi -J:ltq-o q;l qFrii=iRIG rr sei ql h)erc;,;dl'e;i-rir at $q eqi?r,-r

e-,J.rET6 --idl'i-n ai:'raoq -d, j=o.i r-[ q E'i eiR q d m GEqq q( €tr]; q! flrf si .tmj el;

om r?r$ qrrr,,hrmq i'ftq ff,t I

2 wqqf-fldT {s qrcrq q €ET € €6ffim ForS eiulzeifcqiT/srTrr'emreel dp

FrqE-fi-drruT sl Era rfi q-,tTt

T. qlTN Eff wqrlB':

rizToq Em ffiEo qrdq-{ qEEt q.rrTw q,-{ ftqr qtgfl, qR'-

i wrqqfsrdT fr0 ,rq oT{ 6i q{T qr{+ fr ol-qq{ raar B r

ii. fr0 ,Tq f,rd et UUIqf,t 
qireq g foleur erfYorftzqerq mffflt mt rrdB S eEFq

q-frBr

iii. qqqqkrdr of {qlqqt,+{q-fl-FET fr mfr Br

iv. qrmq & qerq HfUmT-S frffi fi qqq frqT frt{ r}frq fdq cnr fu-{T mt{ m.Rqqntg
{q eflqq ql qrilR oq rfiA Br

8. efiq +{r frrqril +t rdiarn:
q{qqfETd-r o1 ffi drfrq fukf, +dT (cflEruD frqs, 1 s64 dqT e-frq fuBf, eEr grflowr,
furnT oirr e6'q frrtq, r gos fu'srqqrfr & G{fi-{ frrft r

\+,



+ryerffi-tI

ffi\,Trfti q*xrn -fr' ory<tr €rTrlr q-{ qrnnl.mil$r"l s'fi Fryft tr frq e dee w +kr{
qrtq'r ri. ........... ftniq:

G-rr fr fr 'r{ wqT q-fr B r ti oqmro fr tsfufu-d frqq 3}{ qrd e] qlqgdo q-dr

B 3ir q 5$ ffi B I q wrDld ff-{nl/ 6id E fu q-drilq R{fr & eEqi{ tt Ari'*tt t
.?EqTrsqre-f, mrtqT-$ dR-d q-S B r

Tqti-dq
iht&'rTrp

sq C €ms u.q,
ukrer q?-{Tq qfi EI-d q-{Lrd m-r
6fi-a

mTqfeq qrT qrq q-di qfM eid fr
+rdoqrdT qr r dfroi fr1qfrTio,r
mtr

t BFq riiro qq.n tqR .nwq-f,
fr ero.Tqfteq;rtq+Tert,

kqio:

enaco'*'tmrrr

q.dlqR s-r qf,r

rr{t rrrfl qql' "gl]f{g" €mu B t

Ar'
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